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Student support team (SST) members include deans, counselors, social workers and SST coordi-
nators. These multidisciplinary teams engage in a structured problem-solving process to identify 
students who need assistance, plan and implement academic and behavioral interventions, and 
monitor studentsÕ progress. As part of this process, SST members analyze school-wide achieve-
ment data, discipline and attendance records, and social-emotional screening data. SST members 
consult on an ongoing basis with students, teachers, and families to ensure success for all stu-
dents. If you would benefit from social-emotional, behavioral, or academic supports, please make 
an individual appointment with your counselor, social worker, dean, or student support team coor-
dinator.

NEED HELP WITH 

Accident Report / Injury......................................................................................................NurseÕs Office 

Bus Information / Change of Address / Work Permits........................................Student Services Office 

Club Information / Student Government............................................................Student Activities Office 

College Recommendation / Transferring High Schools / Graduation Requirements...............Counselor  

Driver Ed. Credit (Private Agency) / Vehicle Insurance Discount / Transcripts..........................Registrar 

ID Replacement...........................................................................................................Attendance Office 

Intramurals / Community Education.....................................................................................PREP Office 

Insurance (Health)...........................................................................................School Operations Office 

Job Opportunities...........................................................................................Career Education Teacher 

Locker Problems / Lost and Found (items are held for 30 days).................................Attendance Office 

Lunch Assistance / Textbook Fines / P.E. Uniforms........................................School Operations Office 

Make-up Tests..................................................................................................................Testing Center 

Athletic Eligibility / Study Table..........................................................................................Athletic Office 

Summer School Information..................................................................................................Room 6000 

Temporary One-Day Parking Permit......................................................................................Room 2400 

Theft Report.....................................................................................................................................Dean 

FOR ANY SCHOOL RELATED PROBLEM YOU CAN CONTACT A TEACHER, COUNSELOR, 
DEAN, SOCIAL WORKER, OR SST COORDINATOR FOR ASSISTANCE. 



THE STEVENSON TRADITION 
At the official dedication of Adlai E. Stevenson High School in November of 1965, the superinten-
dent observed that the school was Òborn of a conflict, nurtured by adversity and destined for great-
ness.Ó  Stevenson had indeed been born in conflict.  Prior to 1965, students from the area attended 
school at Ela-Vernon High School in Lake Zurich.  In 1964, however, there was growing disagree-
ment between the western (Lake Zurich) and eastern (current Stevenson) sections of the district as 
to the direction the school should take.  In 1964, the Ela-Vernon District voted to build a second 
high school in Prairie View for students living in the eastern half of the area.  The conflict between 
the two sections of the district continued to grow, however, until June, 1965 when the Lake Zurich 
area decided to create its own district.  With less than three months before the opening of school, 
residents of the Stevenson area were left with an unfinished building, no Board or administration, 
and no faculty. 

The new school faced its share of adversity.   When school opened in September, 1965, to 467 
students and 34 teachers, the building was not carpeted, most classrooms were without desks, the 
library was empty, and athletic fields were nonexistent.  Nevertheless, students, teachers, and 
community members rallied together to overcome the obstacles. 

One of the first tasks facing the new board of education was naming this new school.  Shortly be-
fore the school was to open, Adlai E. Stevenson died of a heart attack.  Stevenson, one of the 
areas most prominent residents, had been the Governor of Illinois, the Democratic PartyÕs nominee 
for President in both 1952, and 1956, and the U.S. Ambassador to the United Nations.  He was 
widely considered to be one of the most eloquent and wittiest statesmen of his time, and the Board 
of Education decided to name the school after him.  Other names and titles associated with the 
new school Ð the PATRIOTS, the AMBASSADOR, the STATESMAN, THE WIT Ð flowed from the 
background and characteristics of this great man.  The school colors Ð green and gold Ð reflect the 
colors worn during the Revolutionary War by a group of our nationÕs earliest patriots, Ethan Allen 
and the Green Mountain Boys. 

The level of cooperation between students and staff and the willingness of teachers to devote 
themselves to student success have always characterized Stevenson High School.  In 1987, Ste-
venson became the first high school in Lake County to receive the Excellence in Education Award 
from the United States Department of Education and in the fall of 1991, Stevenson became the first 
high school in Illinois to receive the Excellence in Education award for a second time.  In 1992, 
1994, and 1996, Redbook Magazine named Stevenson as one of ÒAmericaÕs best high schoolsÓ, 
making it one of only three schools in Illinois to earn this distinction three times.  In the 1995-96 
school year, Stevenson opened a new addition that included 60 classrooms, a 50 meter swimming 
pool, a Performing Arts Center, and a field house.  In that same year, students, staff, and commu-
nity volunteers combined efforts to initiate a new Stevenson tradition Ð a two-day celebration of the 
arts entitled Odyssey. 

In 1998, 2000, 2003, 2005, and again in 2007, Newsweek Magazine named Stevenson as one of 
AmericaÕs top 100 high schools, the only school in Illinois so honored.  In 1998, Stevenson became 
one of five public high schools in the nation to receive the United States Department of Education 
award for a third time and one of seven to receive the New American High School Award.  As the 
United States Department of Education wrote, ÒStevenson is the most recognized and celebrated 
high school in the nation during the past decade.Ó  It appears that the prediction made over thirty 
years ago has become a reality, as in 2002, the United States Department of Education awarded 
Stevenson an unprecedented forth Blue Ribbon Award.  In 2006, the Center of 4RÕs at the State 
University of New York, recognized Stevenson as one of 24 high schools in the nation that is both 
Òsmart and goodÓ.  As students, parents, and staff remain true to our traditions of collaboration and 
extra effort that have built Stevenson, we will become a school Òdestined for greatnessÓ. 
 

Eric Twadell, Ph.D. 

Superintendent 



 

MESSAGE FROM THE PRINCIPAL: 
Dear Student: 

Welcome to Stevenson High School.  Whether you are a new or returning student, the beginning of 
each new school year represents an opportunity to reflect upon personal goals and actions.  Take 
this time to assess your academic progress, involvement in co-curricular activities, and your par-
ticipation in other activities both at Stevenson and in the community.  

As you look ahead to the challenges of the school year, please consider that ÒSuccess is not an act 
but a habitÓ (Aristotle).  You are what you repeatedly do.  Success results from intention, purpose-
ful direction, and execution.  Success represents wise decision-making.  I would like to share the 
following tips paraphrased from Steven CoveyÕs work to help you make your school year success-
ful.  

“Take responsibility for your success.” (Steven Covey)  Only you can accept the responsibility 
for your learning, decisions and actions.  

Set clear goals for your schoolwork.  Great work results from perseverance.  Once you establish 
your goals, you need to commit yourself to them with your actions.  

Manage your time effectively by prioritizing your work.  Put the first things first. 

Have a positive attitude.  Showing your enthusiasm and support for school activities and projects 
will enhance your life as well as improve the school community.  School spirit is determined not by 
what the school gives you, but what you give back. 

Listen carefully to others, seeking to be understood and to understand.  Stevenson High 
School is a diverse community.  We represent many cultures, races, and ethnicities.  Clothing, 
music and activity choices are expressions of these differences.  We need to be tolerant of others 
just as we want others to be tolerant of us.  The Golden Rule, ÒDo onto others as you would have 
them do onto you,Ó helps us become more empathetic and open to others and their ideas.  Our 
diversity should bring us together and strengthen us as a community.  Stevenson High School 
should be a welcoming place for all students.  Each of us plays a role in making our school a safe 
environment for all.  

Tap into the synergy of the collaborative learning community.  The whole is greater than the 
sum of its parts.  In your classroom or as part of a club or team, the thoughts and ideas of individu-
als will stimulate and shape your thinking.  

Expand your horizons.  The wealth of curricular, co-curricular and athletic opportunities available 
at Stevenson will allow you to renew your current interests and to find new ones.  

Throughout the school year, I hope you will achieve your highest potential in every endeavor.  I am 
excited to have you join us as part of the Stevenson community.  I encourage you to commit to 
giving your best effort in everything you do to make this a rewarding school year.  

Sincerely, 

 

Dr. John Carter 

Principal 

  



VISION AND VALUES 

SCHOOL DISTRICT PHILOSOPHY  
Stevenson High School is an exemplary learning community school. To ensure future development 
and growth, the school must have a clear sense of the goals it is trying to accomplish, the charac-
teristics of the school it seeks to become, and the contributions the various stake holders in the 
school will make in order to transform ideals into reality. The following vision statement is intended 
to provide the standards Stevenson High School should strive to achieve and maintain.  

I. Curriculum, Instruction, and Assessment  
 An exemplary learning community provides students with a common coherent curriculum com-

plemented with a variety of elective courses and co-curricular activities. This balanced program 
stimulates intellectual curiosity, requires students to demonstrate they have learned how to 
learn, and leads students to develop into productive and responsible citizens. The school ar-
ticulates the outcomes it seeks for all of its students and monitors and assesses each studentÕs 
attainment of those outcomes through a variety of indicators. In such a school:  

A. The curriculum addresses important academic content and essential life skills.  

B. The curriculum broadens each studentÕs perspective in order to understand and appreciate
 diversity.  

C. Instructional strategies reflect best practice and stimulate student engagement.  

D. Instructional practice promotes and integrates appropriate technology to enhance curricu-
lar outcomes and co-curricular pursuits.  

E. Assessment is an ongoing practice containing both formative and summative components.  

F. Assessment is used to ensure quality learning and to inform teachers and teams regarding 
curricular and instructional decision-making.  

G. Curriculum, instructional practice, and assessment recognize and accommodate individual 
differences, interests, and abilities.  

H. Curriculum, instructional practice, and assessment reflect the DistrictÕs support of innova-
tion and commitment to continuous improvement.  

II. Emphasis on the Individual Student: Equity and Access for All  
 An exemplary learning community recognizes and values the importance of the individual 

student. Staff members are committed to understanding the uniqueness of each student. In the 
final analysis, the effectiveness of any school is based on the conduct, character, and 
achievement of its students. In an exemplary learning community, these qualities are a result 
of genuine concern for the individual student. In such a school:  

A. Each student will be provided the information, assistance, and support to develop appro-
priate educational and career goals for transitioning to and through high school.  

B. Attention will be paid to the whole student, including academic progress, behavior, and 
emotional well-being, with the initiation of appropriate services as needed.  

C. Staff will facilitate studentsÕ development of the skills necessary to become independent, 
life-long learners. 

D. Staff will guide students in accepting increasing responsibility for their learning, decisions, 
and actions.  

E. Each student is encouraged to explore and take advantage of the variety of opportunities 
for participation in the curricular and co-curricular programs.  

F. Students will fulfill the expectation that they will be actively engaged and give their best ef-
forts, intellectually and ethically, to their academic and co-curricular pursuits.  

G. All members of the Stevenson learning community will conduct themselves in a way that 



contributes to a safe and orderly environment that respects the rights of others within a di-
verse community.  

III. Working Within a Professional Learning Community  
 An exemplary learning community operates on the premise that success for every student is 

dependent upon the people in the organization. Therefore, the Board, administration, and staff 
are committed to recruiting, developing, and retaining individuals with exceptional expertise in 
their respective fields and a passionate commitment to the school as a professional learning 
community. In such a school, the Board, administration, and staff:  
A. Actively promote and honor the DistrictÕs vision, values, and goals.  
B. Have high standards and expectations for student success and engage in reflection and 

collective inquiry regarding best practices.  
C. Are committed to contributing to high-performing collaborative teams.  
D. Model the importance of life-long learning through a commitment to ongoing professional 

development.  
E. Are committed to collective inquiry and reflection on the results of student achievement in 

order to improve student learning.  
F. Are committed to a high level of mutual support and trust between all members of the learning 

community.  
IV. A Culture for Learning  
 An exemplary learning community creates a safe, caring environment and fosters a culture which 

promotes collaboration, enables staff and students to explore their full learning potentials, and results 
in meaningful learning experiences. This culture contributes to a shared sense of pride in the school. 
In such a school:  
A. There is a commitment to maintain an emotionally and physically safe, supportive envi-

ronment.  
B. Well-maintained physical facilities meet the needs of all members of the Stevenson com-

munity and reflect pride in the school.  
C. There is an ongoing effort to provide a school that is free of alcohol, other drugs, and vio-

lence.  
D. The diverse community of students and staff treat each other with mutual respect, consid-

eration, and acceptance.  
E. There is an open and ongoing communication between all members of the Stevenson 

community.  
F. Staff and students are encouraged to participate in curricular and co-curricular challenges 

in order to promote personal growth.  
G. Individual and collective effort and achievement is promoted, recognized, and celebrated.  
H. Learning is recognized as dynamic and socially constructed requiring student engagement, 

collaboration, and supportive relationships with oneÕs peers and teachers.  
V. Community Engagement  
 An exemplary learning community values the importance of collaborative relationships with its 

extended community Ð families, residents, businesses, government agencies, and other edu-
cational systems. It strives to develop a strong commitment between the community and the 
school. In such a school:  
A. The extended community shares and promotes the vision and values of the school.  
B. The extended community provides the various resources that enable the school to offer 

exemplary academic and co-curricular programs and expects effective stewardship of 
those resources.  

C. The community and the school value and recognize the mutual benefit of exchanging in-
formation and feedback.  

D. The community is encouraged to utilize school resources and facilities.  



E. Parents play an active role in the education of their children, monitor their childrenÕs aca-
demic performance, and work collaboratively and positively with staff to maximize their 
childÕs educational experience.  

F. The school, business community, and other organizations collaborate to provide authentic 
learning experiences for students and staff, thereby reinforcing the relevance of the aca-
demic and co-curricular programs.  

G. The school continually seeks effective partnerships with sender districts and institutions of 
higher education.  

H. The school serves as a lighthouse, interacting and collaborating with the educational 
community at large.  

I. The school provides opportunities for students to serve and participate within the extended 
community.  

 

MULTICULTURAL VISION STATEMENT 
At Adlai E. Stevenson High School our ongoing comprehensive multicultural education program will 
provide equitable educational opportunities for all students regardless of culture, race, gender, sex-
ual orientation, creed, or socioeconomic status.  The program will help students acquire the knowl-
edge, attitudes, and skills needed to function effectively in a democratic society and to interact, ne-
gotiate, and communicate with people from diverse groups in order to create a civil and moral, local, 
national, and global community that works for the common good.  At Adlai E. Stevenson High 
School, we embrace the philosophy of educational experiences where students have the opportunity 
to reach their full potential as learners and as socially aware and active beings.  The school pro-
motes diversity through educational philosophy, staffing at all levels, instructional materials, curric-
ula, evaluation procedures, activities and events. 

 

GREEN VISION STATEMENT 
In order to maintain leadership in education, Stevenson High School must lead by example.  Ac-
cording to the Vision and Values of Stevenson High School District 125, the students, staff and 
community should be collectively engaged in making Stevenson an authentic learning community, 
where our actions are guided by a Òsearch for sustained excellenceÓ so that students can Òdevelop 
into productive and responsible citizens.Ó  Our search for sustained excellence must extend itself 
beyond the walls of the classroom to incorporate the sustainable use of resources within the con-
texts of our local and global environment to produce students who are not only responsible citi-
zens, but responsible global stewards as well. 

 

In order to provide and maintain a healthy environment within the school and on its grounds, while 
promoting ecological sustainability with minimal environmental impact, students and staff must 
maintain an up-to-date knowledge base of science and technology and how best practices can be 
applied to improving the campus and community environment.  The application of this knowledge 
should be reflected in the curriculum, be continually monitored, and guide all aspects of school 
operations and the daily lifestyle decisions made by everyone on and off the campus.  This vision, 
and its application, is shared with all members of the Stevenson community through continued 
outreach and engagement with residents, businesses, and other organizations. 

 



 SOCIAL EMOTIONAL LEARNING VISION STATEMENT 

An exemplary learning community recognizes the importance of developing community members 
who are socially and emotionally competent. This development occurs through teaching, modeling, 
and reinforcing knowledge, attitudes, and skills so that all children and adults grow in the their 
ability to: 1) recognize and manage emotions, 2) set and achieve goals, 3) demonstrate caring and 
concern for others, 4) establish and maintain positive relationship, 5) make responsible decisions, 
6) handle interpersonal situations effectively.   

In such a school: 
!  The community (students, faculty, staff, and parents) continuously learns and applies 

the SEL competencies. 
!  The adults (faculty, staff, parents) use, model, and reinforce social and emotional com-

petencies.  
!  Students also apply their SEL competencies not just in the classroom, but also in their 

co-curricular activities, outside activities, and personal lives. 
!  Faculty and staff infuse SEL competencies and applications into their curricular and co-

curricular programs. Faculty and staff share best practices of SEL curriculum and activi-
ties with their colleagues. 

!  In their daily activities with the students and student groups, faculty and staff continually 
assess studentsÕ abilities to apply SEL competencies. 

!  Faculty and staff refer students to other resources such as SSTs when students strug-
gle with applying SEL competencies. 

!  Parents model SEL competencies and use these skills in their daily interaction with their 
children. 

!  Ongoing training for applying SEL competencies and support is available for faculty, 
staff and parents.  

 

SOCIAL EMOTIONAL LEARNING COMPETENCIES: 

Self-AwarenessÑaccurately assessing oneÕs feelings, interests, values, and strengths; maintain-
ing a well-grounded sense of self-confidence 

Self-ManagementÑregulating oneÕs emotions to handle stress, control impulses, and persevere in 
overcoming obstacles; setting and monitoring progress toward personal and academic goals; ex-
pressing emotions appropriately 

Social AwarenessÑbeing able to take the perspective of and empathize with others; recognizing 
and appreciating individual and group similarities and differences; recognizing and using family, 
school, and community resources 

Relationship SkillsÑestablishing and maintaining healthy and rewarding relationships based on 
cooperation; resisting inappropriate social pressure; preventing, managing, and resolving interper-
sonal conflict; seeking help when needed 

Responsible Decision-MakingÑmaking decisions based on consideration of ethical standards, 
safety concerns, appropriate social norms, respect for others, and likely consequences of various 
actions; applying decision-making skills to academic and social situations; contributing to the well-
being of oneÕs school and community 

Source  Collaborative for Academic, Social, and Emotional Learning (CASEL), www.casel.org 

 



COLLECTIVE COMMITMENTS FOR STEVENSON 

STUDENTS 
For more than 40 years, Stevenson High School has been building a tradition of excellence. As a 
student of Stevenson, you are asked to help contribute to that tradition. By maintaining high per-
sonal expectations for success, utilizing open communication with staff and fellow students, and 
following the guidelines listed below, you both increase your opportunities for success and help 
make Stevenson an excellent school. To ensure this success, we will: 

 

1. Take responsibility for our education, decisions, and actions. 
 
2. Act in a manner that best represents ourselves, school, and community. 
 
3. Be active in the school and community. 
 
4. Maintain a balance between academics, co-curricular activities, and other endeavors;  
    continually giving our best efforts to each. 
 
5. Respect our fellow students and their activities. 
 
6. Respect cultural diversity, individuality, and the choices and rights of others. 
 
7. Promote a safe and healthy learning environment.  
 



 

 

WHAT WOULD YOU DO IF…  

 

Your best friend is Òstressed outÓ over his classes? 

Her schedule?  College plans? Or personal problems? 

Your best friend is anxious? 

Is arguing with friends or parents?  Is sad and withdrawn?  Or is having trouble sleeping??? 

 

CONTACT YOUR SOCIAL WORKER, COUNSELOR, OR SST COORDINATOR  
IN YOUR STUDENT SERVICES OFFICE. 

 

 

 

 

 

 

Your best friend looks pale and tired?   

Has become distant?  Has stopped going to club meetings or team practices?  Is skipping classes?  

Is pressuring you to meet his/her ÒnewÓ group of friends??? 

 

WHAT WOULD YOU DO IF THIS WERE YOU??? 

YOU ARE NOT ALONE.  HELP IS AVAILABLE. 
 

The Student Assistance Program offers a variety of programs and services supporting healthy, 
drug-free life-styles in the Stevenson community. 

The Coordinator is available to assist students who encounter problems as a result of chemical 
abuse on their part or on the part of friends or family members. 

 

CONTACT THE SUBSTANCE ABUSE PREVENTION COORDINATOR IN ROOM 2406. 
 

 



STEVENSON’S 

LOYALTY SONG 
March on to Victory 

Patriots brave and bold. 

WeÕll raise our banners high to see 

Colors green and gold, rah, rah, rah! 

Fight, fight for Stevenson; 

Show how great are we 

So letÕs fight, fight, fight 

Onward to Victory. 

V-I-C-T-O-R-Y 

Victory, Patriots, Stevenson High! 

STEVENSON’S 

ALMA MATER 
Hail Alma Mater, noble and strong 

To thee with loyal hearts 

We raise our Song 

Swelling to heaven high, our voices bold 

Oh, hail to thee, Stevenson 

Our green and gold. 

 



!

DID YOU KNOW? 

 
Stevenson Students may participate in PREP instructional and recreational courses. 

http://www.d125.org/prep 

Patriot Recreational Educational Program offers community education courses  
for youth through senior citizen. 

 

For additional information come to the Community Services Office in Room 3044. 

College of Lake County offers seniors the opportunity to take  
college credit courses during the 2nd semester of their senior year. 

Call CLC at 847 543-6501 

 

The weekly eMinuteman has an updated calendar of events. 

Peer Mediation:  Students are provided training in the skills of conflict resolution and peer  
mediation in order to help their fellow students resolve conflicts and disputes. 

For more information, talk to your counselor, dean, social worker, or SST Coordinator. 



AN OVERVIEW 

A. GENERAL PRINCIPLES OF THE CODE OF CONDUCT 
For over forty years Stevenson High School has been building a tradition of excellence. As a stu-
dent of Stevenson, you are asked to help contribute to that tradition. Appendix A of this Student 
Guidebook includes a description of the characteristics of an excellent school; a description devel-
oped by the teachers, students, community members and Board of Education of Stevenson. This 
description explains the type of school Stevenson strives to be. Generally speaking, the description 
cites six broad principles that students must observe if they are to get the most from their educa-
tional opportunity and Stevenson is to be an excellent school. By maintaining high personal expec-
tations for success, utilizing open communication with staff and fellow students, and following the 
guidelines listed below, you both increase your opportunities for success and help make Stevenson 
an excellent school. 

1. Accept responsibility for your education, decisions, words, and actions. 

2. Act in a way that best represents your school, parents, community and self to promote a 
safe, healthy environment in which to learn. 

3. Be active in the school and community. 

4. Maintain a balance between academics, co-curricular activities, and community projects, 
continually giving your best effort to each. 

5. Support your fellow students and their activities. 

6. Respect cultural diversity, individuality, and the choices and rights of others. (See Multicul-
tural Education Vision Statement - Appendix C) 

These six general principles form the foundation of the code of conduct of Stevenson High School. 
If you act in accordance with those principles, you will be within the rules of the school, and more 
importantly, you will increase the likelihood of experiencing personal success in and satisfaction 
with school. 

To maintain the health, safety, and well being of all, our campus is routinely monitored with video 
surveillance and inspected by school safety dogs. 

B. EXPECTATIONS FOR CLASSROOM BEHAVIOR 
The classroom is certainly the most critical area of an educational institution, and your teachers will 
insist that your behavior and attitude in the classroom reflect the importance of the serious busi-
ness of learning. More specifically, they will insist that you: 

1. arrive to class on time. 

2. are prepared for class with all materials necessary for class that day. 

3. are attentive to the task at hand until dismissed by the teacher. 

4. show respect and consideration for others. 

5. demonstrate care and consideration for school property and the property of others. 

Each teacher is able to establish the rules and procedures for his or her classroom. You are 
expected to observe those rules and to respond promptly to the direction of your teacher. 
C. STRUCTURING THE STUDENT’S DAY 
Stevenson is organized on the premise that freshmen benefit from a highly structured school day in 
order to ease their transition into high school. Therefore, freshmen are either in a class or study 
hall the entire day with the exception of a twenty-five minute lunch period. However, sophomores 
who meet the stipulated criteria will be given the privilege of an extended lunch period. As you 
become an upperclassman, you are nearing a time in your life when you must begin to assume 
more responsibility for your decisions. Thus, an assumption is made that upperclassmen will bene-
fit if they are given more responsibility to determine how they will use their lunch hours, free peri-
ods, etc. You should keep in mind, however, that the freedom to make these decisions is a privi-



lege that may be removed by your Dean if you fail to observe the rules of the school. 

D. CONSEQUENCES OF INAPPROPRIATE BEHAVIOR 
If you violate the rules of Stevenson High School, certain consequences will follow. The specific 
consequences will be determined on the basis of the severity and/or frequency of the offense. 
Stevenson High School does not administer corporal punishment. The selection of the appropriate 
consequence is solely at the discretion of the Dean. Your parents will always be informed of the 
disciplinary consequence you receive. Please note that all consequences must be completed 
before the end of the semester in order to begin final exams as scheduled. Students who 
are registered athletes may face athletic consequences in addition to school disciplinary 
action if their conduct violates the Athletic Code of Conduct. 
1. DETENTION 
 You may be assigned a detention either before or after school. The sole activity permitted 

during detention is silent study. Failure to complete detentions within five school days will result 
in (for each overdue detention) one week Loss of Privilege supervision for sophomores, juniors 
and seniors, and Saturday School for freshmen.  

2. SATURDAY SCHOOL 
 You may be assigned a Saturday School. This program is an alternative consequence to an In 

School Suspension and allows students the opportunity to fulfill disciplinary consequences 
without missing valuable class time. Saturday School is held from 8:00 - 11:00 a.m. each Sat-
urday. The sole activity allowed in Saturday School is silent study. Students are denied admit-
tance if they do not bring sufficient study materials or if they arrive late. Failure to report to Sat-
urday School or failure to follow the supervisorÕs directives will result in Loss of Privileges, (ex. 
driving/parking privileges, unscheduled time, etc.) and/or In School Suspensions. If a student 
misses an assigned Saturday School, he/she will not be eligible to receive this alternative con-
sequence for the remainder of the semester. Saturday School may be rescheduled, at the dis-
cretion of the dean, one time during the semester if the request is made in advance of the as-
signed date. Athletes who are assigned to Saturday School during the season must fulfill these 
obligations as scheduled. No participation of any kind (i.e. registration, weigh-ins, warm-ups, 
practice) is allowed on a Saturday prior to the completion of the Saturday School obligation. A 
student may participate in a contest/practice once all obligations are fulfilled.  

3. LOSS OF PRIVILEGES (LOP) 
 As you advance through Stevenson High School you may receive certain privileges - longer 

lunch periods, unscheduled time, permission to leave campus, parking on campus, etc. How-
ever, you will forfeit these privileges and be assigned to study hall if you do not comply with 
school rules. Failure to report to Loss of Privilege study hall will result in an In School Suspen-
sion or Out of School Suspension and an extension of the Loss of Privileges. Three tardies to 
LOP will result in one extra week of LOP. Half period LOP is assigned only during periods 4, 5, 
and 6. Along with other privileges students who violate the Stevenson High School Code of 
Conduct may lose the privilege of participating in extra curricular activities, such as, but not lim-
ited to, school dances, Senior Party, and graduation exercises. 

 YOU MUST RETAIN A SATISFACTORY DISCIPLINE, ATTENDANCE, AND ACADEMIC 
RECORD IN ORDER TO RETAIN PRIVILEGES. 

 Students become eligible for privileges beginning their sophomore year. In order to be eligible, 
a second semester freshman must meet the following criteria. 

 Behavioral/Academic Criteria for Release from Sophomore Lunch Supervision 
1. Freshmen who do not receive a Saturday Alternative Program (SAP), In School Suspen-

sion, and/or Out of School Suspension (OSS) the second semester of Freshman year will 
be eligible to have a full-period lunch during Sophomore year. 

2. Using Freshman second semester grades, a student who has a D or an F in any class may 
be required to attend a supervision.  If a student retakes a class in summer school in which 



he/she previously received a D or an F, and gets a C or higher, he/she may no longer be 
required to have supervision. 

3. The recommendation of Freshman Advisory Teacher and Mentors. 

 Students Who Do Not Qualify: 

 Students who meet the academic and behavioral criteria for the first six weeks of their Sopho-
more year will earn the privilege of an extended period lunch. Those who do not will remain in 
supervision for another six weeks, at which time they can earn the privilege if they meet the 
behavioral and academic criteria. 

 Retaining the Full-Period Lunch Privilege 

 Students must maintain the academic and behavioral criteria to retain the full-period lunch 
privilege. Sophomores who leave campus during lunch hours will lose the full-period lunch 
privilege and be assigned to a supervision for six weeks.  

4. IN SCHOOL SUSPENSION (ADA)  
 The length of an In School Suspension may vary from one period to ten school days. If you are 

given a full-day In School Suspension, you must report to the suspension room no later than 
8:05 a.m. and remain there until 3:25 p.m. or until the end of your last scheduled class. This in-
cludes assemblies, pep rallies, etc. The sole activity permitted in this room is silent study. All of 
the provisions listed under Òexpectations for classroom behaviorÓ apply to the In School Sus-
pension. In addition: 

a. you will be allowed to leave the room only during specified restroom breaks, 

b. you must bring your lunch or money to purchase lunch from a limited menu, 

c. you must complete all assigned course work. 

 Failure to comply with any of these provisions will result in a parent conference and an exten-
sion of the In School Suspension, Loss of Privileges, (including parking, etc.), and/or a sus-
pension. 

 NOTE:  You are not allowed to participate in any athletic practice session or contest, or 
any co-curricular practice, rehearsal or performance on the day of an In School Suspen-
sion. 

5. SUSPENSION (OSS) 
 According to the School Code of Illinois, a student may be suspended for up to ten days for 

Ògross misconduct and disobedience.Ó (See section entitled ÒStudent RightsÓ for information on 
your rights in regard to suspension. IF YOU ARE SUSPENDED FROM SCHOOL, YOU MAY 
NOT BE ON THE CAMPUS OR ATTEND ANY SCHOOL FUNCTION FOR ANY REASON 
UNLESS YOU HAVE MADE PRIOR ARRANGEMENTS WITH YOUR DEAN. Failure to ob-
serve this regulation is considered criminal trespassing and may result in prosecution. You and 
your parents must have a conference with your Dean prior to your return to class after suspen-
sion. 

6. POLICE REFERRAL 

 Acts which are illegal under the Criminal Code of Illinois will be reported to the police. This 
referral does not, however, forego the application of school disciplinary action for the same in-
cident. 

7. REFERRAL TO THE ASSISTANT PRINCIPAL 

 If you should continue your inappropriate behavior despite efforts to correct it, or if you should 
commit a serious act that disrupts the school or endangers others, you may be referred to the 
Assistant Principal. The Assistant Principal will initiate a thorough review of your behavior, and 
will determine the advisability of your remaining in school under your current program.  In addi-
tion, the Assistant principal will assign an out of school suspension with possible recommenda-



tion for expulsion from Stevenson High School. 

8. EXPULSION 

 In cases of repeated or extreme anti-social or illegal behavior, the Principal may recommend to 
the Board of Education that expulsion proceedings be initiated. The Board has the authority to 
expel a student for up to two years. 

SPECIFIC RULES AND REGULATIONS 
The overview of this Student Guidebook attempted to present: 

1. the general principles that form the foundation of the Stevenson Code of Conduct, 

2. our expectations for your behavior,  

3. the rationale for the differences in the way in which the school day is structured for students, 

4. the consequences of inappropriate behavior. 

The following listing of specific rules is not intended to be all-inclusive. You will be subject 
to disciplinary action any time your behavior is disruptive, illegal, or inconsiderate of oth-
ers. Specific consequences will be assigned by a Dean. 

Please recognize that these rules apply at all times while you are on or off campus and/or in prox-
imity to the school campus, on school-sponsored field trips, on school buses, at school bus stops, 
and while you are traveling to or from school or school bus stops, while you are at school-
sponsored events and activities, and at any other time or place that your conduct may affect the 
safety and/or well-being of other students and/or staff. You may be subject to discipline for any 
conduct that takes place off-campus and/or outside of school where there is a reasonable 
belief by school administration that your behavior has caused or will cause disruption to 
Stevenson’s educational process or environment, or has interfered with or will interfere with 
the safety and/or well-being of students/staff. You are responsible for following all rules and 
regulations contained in the Board of Education’s policies and this Guidebook. Repeated 
violations of any portion of the Code of Conduct may be considered gross disobedience or 
misconduct, and will be subject to discipline up to and including expulsion. 

A. ATTENDANCE  
1. ABSENCES  

 You must attend all classes and study halls unless your absence is authorized. Not only is 
daily attendance required by the School Code of Illinois, it is essential for the successful 
completion of your courses. The most common cause of academic failure is absence. 
Since we sincerely want you to succeed at Stevenson, we will respond to every unauthor-
ized absence from a class or study hall.  

 FAILURE TO REPORT AN ABSENCE IN FORTY-EIGHT HOURS MAY RESULT IN AN 
AUTOMATIC UNAUTHORIZED ABSENCE.  

 If you begin to accumulate excessive authorized absences, the Principal/Dean may require 
a doctorÕs verification for subsequent absences. Any excessively large number of ab-
sences by groups of students may require doctorÕs verification as well. 

 Teachers may apply an academic consequence for unauthorized and excessive authorized 
absences. 

 FINAL EXAMS - You will be expected to attend all final exams unless prior arrange-
ments have been made. Failure to do so will result in a grade of “F” on the exam. 



Period Absences  
CONSEQUENCES 

Incident School Action 

a) First Incident of Period Absences Two detentions 

b) Second Incident* (from the same class or 
first unexcused absence from a different 
class) 

One day of In School Suspension and/or Loss 
of Privileges. 

c) Third Incident or First Incident of all or half-
day truancy 

Two days of In School Suspension and/or Loss 
of Privileges. 

d) Fourth Incident or 2nd incident of all or half-
day truancy 

Three days of In School Suspension and Loss 
of Privileges. 

e) Fifth Incident and Beyond Three days of In School Suspension and/or Out 
of School Suspensions and Loss of Privileges. 

 
 If you have received consequences for unauthorized absences from the same class 

on three occasions, any subsequent unauthorized absence may result in being 
dropped from that class with the grade of WF and placed in a study hall. 

 NOTE: Students who exhibit excessive absence patterns will be referred to the so-
cial worker for possible referral to Omni Youth Services and/or Project P.A.S.S. 
(Positive Alternative Services for Students) of Lake County. Chronic truancy will re-
sult in referral to the courts. 

 
2. TRUANCY/TRANSPORTATION – 

 LAKE COUNTY TECHNOLOGY CAMPUS  
 Students must use the transportation provided by the school to and from the Vocational 

Center. Any exceptions must be authorized by the Director of Applied Arts. 

CONSEQUENCES 

Incident School Action 

a) First Incident 
Two days of In School Suspension and/or Loss of 
Privileges. 

b) Second Incident Three days of In School Suspension and/or Loss of 
Privileges. 

 
 If you miss the Vocational Bus for any reason, you must report immediately to the 

Director of Applied Arts, room 1410. Students will be assigned to the In School Sus-
pension room for their Technology Campus time. 



3. LEAVING CAMPUS  
 Students may not leave campus at any time during the school day unless they: 

a. receive authorization through one of the NurseÕs Offices to leave ill, or 

b. receive a pass from the Attendance Office to leave for an authorized reason (verified 
by a prior parent phone call) and check out through the Attendance Office. 

CONSEQUENCES 

Incident School Action 

a) First Incident Two days of In School Suspension and/or Loss of 
Privileges. 

b) Second Incident Three days of In School Suspension and/or Loss of 
Privileges. 

 
¥ Freshmen and Sophomores may not leave the campus once they have ar-

rived on school property unless they follow the proper procedure for leav-
ing. This includes days with special schedules.  

• Students who have off campus privileges (eligible Juniors and Seniors only) 
and leave during their unscheduled or lunch period, assume responsibility for 
any missed classes due to car problems, etc. Upperclassmen taking underclass-
men off campus is prohibited. Violation of this policy will result in loss of driv-
ing/parking privileges.  

¥ Any Sophomore who leaves campus during lunch periods will lose the privilege of 
a full period lunch for six weeks, and will be assigned to a 1/2 period study 
hall. 

4. TARDINESS  
1. You are expected to arrive to all classes and study halls before the tardy bell rings. 

2. If you arrive to class less than five minutes after the tardy bell, you will be considered tardy; 
if you arrive more than five minutes after the bell, you will receive an unauthorized ab-
sence. 

3. Reporting late to school: 

a. If you are less than five minutes late, report to your first period class. 

b. If you are more than five minutes late, report to one of the Attendance Offices. 

CONSEQUENCES   

Incident School Action 

a) Three tardies to the same class 
Teacher may call home, issue a detention to be served 
with the teacher, or advise parent of potential academic 
consequences through the progress report or report 
card. b) Fifth tardy to the same class Teacher will call home. 

c) Sixth tardy to the same class Referral to Dean. Assignment of Saturday School 
or Loss of Privileges.  

d) Seventh tardy to the same class Teacher notifies student.  

e) Eighth tardy to referral to same class Dean will notify parent that the student will be 
dropped from the class at the next tardy. 

f) Ninth tardy to the same class.  Student may be dropped with the grade of  ÒWFÓ 
and placed in a Study Hall. 

 



B. BEHAVIOR/CONDUCT  
 NOTE: SOME OF THE PENALTIES FOR OFFENSES RELATED TO BEHAVIOR/CONDUCT 

ARE CUMULATIVE OVER THE FULL PERIOD THAT YOU ARE ENROLLED AT STEVEN-
SON. 
1. INSUBORDINATION/DISRESPECT  

 You are asked to respond promptly to the directions of staff members and to act respect-
fully toward staff members at all times. Refusal to do so is considered a serious breach of 
the Stevenson Code of Conduct. 

CONSEQUENCES 

Incident School Action 

a) First Incident Three days of In School Suspension or Suspension 
and Loss of Privileges. 

b) Second Incident  Five days of In School Suspension and Loss of Privi-
leges or Suspension. 

c) Third Incident 5-10 day Out of School Suspension with possible  
Recommendation for Expulsion.  Loss of Privileges. 

 
 INSUBORDINATION/DISRESPECT WHICH AMOUNTS TO GROSS DISOBEDIENCE 

OR MISCONDUCT, AND/OR DISRUPTION OF THE SCHOOL ENVIRONMENT WILL 
RESULT IN AT LEAST A FOUR DAY SUSPENSION UP TO A TEN DAY SUSPENSION 
WITH A POSSIBLE RECOMMENDATION FOR EXPULSION, DEPENDING ON FRE-
QUENCY OF OCCURRENCE AND/OR SEVERITY OF THE INCIDENT. 

 
2. CLASSROOM CONDUCT 

 Behavior that interferes with instruction/study is considered a serious violation of the Ste-
venson Code of Conduct. The teacher has the right and responsibility to retain order in the 
classroom. The severity of the consequence will depend on the extent of this disruption. 

CONSEQUENCES 

Incident School Action 

a) First Incident 
Two to ten days In School Suspension or Suspension 
and Recommendation for Expulsion, depending on the 
severity of the incident.  Loss of Privileges. 

b) Second Incident  
Five to ten days In School Suspension or Suspension 
and Recommendation for Expulsion, depending on the 
severity of the incident.  Loss of Privileges. 

c) Third Incident Possible Recommendation for Expulsion.  Withdrawal 
from class.  Ten day Suspension. 

 



3. DANGEROUS CONDUCT    
 Any action which endangers the safety or well-being of individuals will not be tolerated and 

may be considered gross disobedience or misconduct. As a general principle, such actions 
will result in at least a five day suspension up to a ten day suspension, and Loss of Privi-
leges, with possible recommendation for expulsion. Students who engage in dangerous 
conduct may also be referred to law enforcement authorities. Examples of conduct that is 
considered Òdangerous conductÓ and is prohibited include, but are not limited to the follow-
ing: sounding a false fire alarm, possession of a weapon, a look alike weapon (including 
firearms, ammunition, knives, blackjacks, chains, chemicals, chemical sprays, explosives 
and other dangerous objects or offensive substances, and including objects such as auto-
mobiles, baseball bats, pipes, bottles, sticks, locks, pencils, pens, needles and other mate-
rials or objects that are used, attempted to be used, or threatened to be used to cause 
bodily harm), possession of dangerous materials, violation of the DistrictÕs rules regarding 
possession, use, sale, and/or distribution of impairing or intoxicating substances, or drug 
paraphernalia, mob action, and causing physical harm to a student or staff member. Fur-
thermore, if you have knowledge or have reason to believe that the safety of a mem-
ber of the school community may be at risk, you should immediately contact your 
dean. 

 
4. GANG AND GANG RELATED ACTIVITIES 

 Student involvement in gangs or gang related activities are strictly prohibited. Student in-
volvement in gangs or gang-related activities may be considered gross disobedience or 
misconduct. No student on or about school property or at any school activity: 

1. shall wear, possess, use, distribute, display or sell any clothing, jewelry, emblem, 
badge, symbol, sign, or other things which may be viewed as evidence of membership 
or affiliation in any gang. This includes any badge, symbol, or sign that may be present 
in a studentÕs notebooks or other personal possession while on school grounds or 
school-related activity. 

2. shall commit any act or omission, or use any speech, either verbal or nonverbal (ges-
tures, handshakes, etc.) showing membership or affiliation in a gang. 

3. shall use any speech or commit any act or omission in furtherance of the interests of 
any gang or gang   activity, including but not limited to: 

a. soliciting others for membership in any gangs; 

b. requesting any person to pay for protection or otherwise intimidating or threatening 
any person; 

c. committing any other illegal act or other violation of school district policies; 

d. inciting other students to act with physical violence upon any other person.  

CONSEQUENCES 

Incident School Action 

a) First Incident 

Five to ten day Suspension with possible reduction 
depending upon the studentÕs successful completion of 
a gang education program. Recommendation for Expul-
sion depending on the severity of the offense and Loss 
of Privileges. 

b) Second Incident  Ten day suspension and recommendation for expulsion. 

 



5. FIGHTING  
 Disputes between members of the school community should be resolved through proper 

channels. Pushing, shoving, wrestling, etc. will be considered as fighting regardless of the 
intent. If you are involved in a fight, you should be prepared to receive the consequences 
listed below. Furthermore, charges of assault or battery may be filed against you. Fighting 
may be considered gross disobedience or misconduct. 

CONSEQUENCES 
Incident School Action 

a) First Incident 
Two to ten days In School Suspension or Suspension 
and Recommendation for Expulsion, depending on the 
severity of the incident. Loss of Privileges. 

b) Second Incident  
Five to ten days In School Suspension or Suspension 
and Recommendation for Expulsion, depending on the 
severity of the incident. Loss of Privileges. 

c) Third Incident Ten day suspension. Recommendation for expulsion. 

 

6. INTIMIDATION/BULLYING/HARASSMENT  
 Every member of the school community is entitled to attend school free from harassment, 

intimidation, threats, or fear. Bullying and/or intimidation of others may include but is not 
limited to any aggressive, or negative gesture(s), or written, (including via the internet), 
verbal, or physical behavior that places another student in reasonable fear of harm to his 
or her person or property, or that has the effect of threatening, insulting, demeaning, or in-
timidating any student in such a way as to disrupt or interfere with the school environment. 
In addition, soliciting, encouraging, aiding, or engaging in hazing is prohibited. ÒHazingÓ oc-
curs when any person knowingly requires the performance of any act by a student or the 
acquiescence to any act performed to a student for the purpose of induction into, admis-
sion into, initiation into, affiliating with, holding office in, or maintaining membership in any 
group, organization, society, club, or athletic team whose members are or include other 
students.  

 Bullying, intimidation, harassment and/or hazing may be considered gross disobedi-
ence/misconduct. If you witness bullying, intimidation, harassment, or hazing of another 
student and fail to report it, it will also be considered a breach of the Code of Conduct. 
Students who exhibit a pattern of intimidation/bullying will be recommended for ex-
pulsion. 

CONSEQUENCES 

Incident School Action 

a) First Incident 
Two to ten days In School Suspension or Suspension 
and Recommendation for Expulsion, depending on the 
severity of the incident. Loss of Privileges.  

b) Second Incident  
Five to ten days In School Suspension or Suspension 
and Recommendation for Expulsion, depending on the 
severity of the incident. Loss of Privileges. 

c) Third Incident Ten day suspension. Recommendation for expulsion. 

 
 
 
 



 
7. INAPPROPRIATE LANGUAGE, GESTURES / CLOTHING 

 Vulgar, lewd or obscene language, gestures, and clothing/hats (this includes clothing when 
one of the meanings is inappropriate, alcohol, tobacco, or drug related clothing) have no 
place in an educational atmosphere. 

 

CONSEQUENCES 

Incident School Action 

 a) First Incident Two detentions and removal of garment when appro-
priate. 

b) Second Incident  One day of In School Suspension and/or Loss of Privi-
leges. 

c) Third Incident Three days of In School Suspension and extended 
Loss of Privileges. 

 
8. CONDUCT AROUND THE BUILDING 

 During the school year over 5000 people spend a significant portion of each day at Ste-
venson High School. In order for our school community to function smoothly, each individ-
ual must observe certain standards of conduct around the building. 

1. General: Please observe the following rules in regard to the building: 
a. Walk through the hallways. 
b. Report to the library, cafeteria, commons and/or Learning Centers during your un-

scheduled time. 
c. Do not loiter in hallways, washrooms, music area, etc., gymnasium areas, upper 

main foyer, or stairways. 
d. Do not engage in recreational activities/eating near the main entrances or near 

classrooms. 
e. Maintain a clean and sanitary environment in the school and on the grounds. 

Please do not litter. 
 

CONSEQUENCES 

Incident School Action 
a) First Incident One detention. 

b) Second Incident  Three detentions or Loss of Privileges. 

c) Third Incident Loss of Privileges and/or one day of In School Suspen-
sion. 

 



2. Academic Hallway:  In order to ensure that there are no interruptions or distractions 
during instruction, you may not be in the academic hallways during class time without 
a pass from a staff member. Students who are in these hallways without a pass after 
the passing bell has rung will receive the following: 

 

CONSEQUENCES 

Incident School Action 
a) First Incident One detention. 

b) Second Incident  Three detentions or Loss of Privileges. 

c) Third Incident Loss of Privileges or two days of In School Suspension. 

 
3. Use of Unsupervised Areas: Students may not be present in any unsupervised or 

locked area of the building. Examples include but are not limited to: athletic facilities, 
locker rooms, music department, Performing Arts Center, Auditorium, Computer Labs, 
Learning Centers, and classrooms. Students must leave the campus at the end of the 
school day unless they are involved in a supervised activity. Students waiting for 
transportation at the end of the supervised activity must wait in the Lower Forum.   

 

CONSEQUENCES 

Incident  School Action 

a) First Incident 
Two to ten days In School Suspension or Suspension 
and Recommendation for expulsion, depending on 
the severity of the incident. Loss of Privileges. 

b) Second Incident  
Five to ten days In School Suspension or Suspension 
and Recommendation for Expulsion, depending on 
the severity of the incident.  Loss of Privileges. 

c) Third Incident Possible recommendation for Expulsion. Ten day 
Suspension.  

 



4. Food and Beverages: The cafeterias and pool patio are the only area of the build-
ing/grounds in which you are allowed to eat and drink.  In order to ensure a clean and 
comfortable environment for all, you are asked to observe the following: 
a. Upon entering the cafeteria, take your place at the end of the service line. Do not 

ÒcutÓ in front of others already in line. 
b. Leave your table and floor around your table clean and free from garbage when 

you are finished eating. 
c. Return all trays to the appropriate area.  
 

CONSEQUENCES 

Incident School Action 

a)     First Incident Two detentions. 

b)     Second Incident Three detentions. 

c)     Third Incident One day of In School Suspension and/or Loss of Privi-
leges. Possible removal from the cafeteria  

 
5. Lockers: Although you are provided with a hall locker, that locker remains the property 

of the school and may be opened at any time by school officials. It is important that 
you keep all valuable possessions at home. Do not write on, kick, or abuse this school 
property as it will be considered vandalism. 

 NOTE: The school is not responsible for personal property stolen from lockers. 
Do not share lockers or give your combination to others. Report all locker mal-
functions to the Attendance Office. The school reserves the right to inspect and 
search lockers, desks, parking lots, and other school property and equipment 
owned or controlled by the school, as well as personal effects left in those 
places and areas by students, without notice to or the consent of the student, 
and without a search warrant. 

 

 
6. Transactions: Items cannot be advertised, sold or purchased on school grounds 

without prior administrative approval.  
 

CONSEQUENCES 

Incident School Action 

a) First Incident One detention. 

b) Second Incident  Two detentions. 

c) Third Incident 
One day of In School Suspension and/or Loss of Privi-
leges. Parent Conference. 

CONSEQUENCES 

Incident School Action 

a) First Incident One day of In School Suspension. 

b) Second Incident  Two days of In School Suspension. 

c) Third Incident 
Three Days of In School Suspension and/or Loss of 
Privileges. Parent Conference. 



9. IDENTIFICATION  
 You will be provided with an ID card and should carry this card with you at all times. Please 

show or surrender the card whenever you are requested to do so by a staff member or 
school bus driver. Students may not alter their ID cards in any way. Lost ID cards must be 
replaced in the Attendance Office for $5.00.  

 Refusal to identify yourself, surrender your ID card, or lying about your identity will 
be dealt with as insubordination and lying, respectively. The consequence for altering 
or failing to carry an ID is as follows: 

 

1. Failure to carry your school I.D. 
CONSEQUENCES 

Incident School Action 

a) First Incident Two detentions. 

b) Second Incident Three detentions.  

 

2. Altering or defacing a school I.D. 
CONSEQUENCES 

Incident School Action 

a) First Incident One day of In School Suspension or Loss of Privi-
leges. 

 
10.  RESPONDING TO PASSES  
 If you receive a pass to report to a school official, you must report promptly. If you do not, 

you will be subject to the following: 
 

CONSEQUENCES 

Incident School Action 

a) First Incident One day of In School Suspension or Loss of Privileges. 

b) Second Incident  Two days of In School Suspension and Loss of Privi-
leges.  

11. PUBLIC DISPLAYS OF AFFECTION  
 School is not the place for prolonged displays of affection. 
 

CONSEQUENCES 

Incident School Action 

a) First Incident Conference with the Dean. 

b) Second Incident  Two detentions. 

c) Third Incident Parent conference. 

 



12. GAMBLING/CARD PLAYING  
CONSEQUENCES 

Incident School Action 

a) First Incident One to three days of In School Suspension and/or Loss 
of Privileges. 

b) Second Incident  Five days of In School Suspension or Suspension and 
Loss of Privileges. 

c) Third Incident 5-10 day Out of School Suspension with possible rec-
ommendation for expulsion.  Loss of Privileges.  

 

 You are prohibited from any type of gambling. You are prohibited from any type of card 
playing (even if no gambling is involved).  

 

13. DETENTIONS ASSIGNED BY TEACHERS  
 A teacher may assign a detention for tardiness or inappropriate behavior in the classroom. 

Failure to serve a teacher assigned detention will result in the following: 

CONSEQUENCES 

Incident School Action 

a) First Incident 
X* plus 1  

* X represents the number of detention(s) assigned by 
the teacher. 

 

14. FAILURE TO COMPLETE SATURDAY SCHOOL  
 Saturday School allows students the opportunity to fulfill disciplinary consequences without 

missing valuable class time. Failure to attend Saturday School will result in the following: 
 

CONSEQUENCES 

Incident School Action 

a) First Incident Two In School Suspensions and/or four weeks Loss of 
Privileges. 

b) Second Incident and beyond  Two Day Out of School Suspension. Ineligible to re-
ceive future Saturday School assignments. 

 



15. OBSCENE AND LIBELOUS MATERIALS  
 Distribution of material that is obscene or libelous is prohibited in school, on, or adjacent to 

school property, or at school-related activities. Obscene material is that which an average 
person, viewing the material as a whole and applying community standards for children of 
a relevant age, would find, depicts or describes sexual conduct in an offensive way, ap-
peals to a prurient interest, and lacks serious literary, artistic, political or scientific value. 
Libelous material is that which tends to falsely injure the reputation of another. Students 
who distribute such materials or who write or publish such material for distribution engage 
in gross misconduct. See guidelines for Distribution of Materials. 

 

CONSEQUENCES 

Incident School Action 

 a) First Incident Five day Out of School Suspension Loss of Privileges. 

b) Second Incident 
5-10 day Out of School Suspension with possible 
recommendation for expulsion.  Loss of Privileges. 

 

C. DISHONESTY  
 NOTE: PENALTIES FOR OFFENSES RELATED TO DISHONESTY MAY BE CUMULATIVE 

OVER THE FULL PERIOD THAT YOU ARE ENROLLED AT STEVENSON. ANY CONSE-
QUENCES FOR DISHONESTY MAY INCLUDE POSSIBLE RECOMMENDATION FOR EX-
PULSION FROM STEVENSON HIGH SCHOOL. 

 
1. CHEATING, PLAGIARISM* 

CONSEQUENCES 

Incident School Action 

a) First Incident 

Zero on assignment and two to five days of In School 
Suspension or Suspension depending on severity of 
the incident. Possible WF from class depending on 
severity of the incident. Loss of Privileges. 

b) Second Incident  

Zero on assignment, five to ten days of In School 
Suspension or Suspension and possible Recommen-
dation for Expulsion depending on the severity of the 
incident. Possible ÒWFÓ from class depending on the 
severity of the incident. Loss of Privileges. 

 
* PLAGIARISM: 

¥ Copying from another student, or enabling someone else to do so. 

¥ Using someone elseÕs (classmate or published author) words without using quotation 
marks. Whenever you use a key word or more than two words in a row from another 
source, you must put those borrowed words in quotation marks and cite your source. 

¥ Using someone elseÕs (classmate or published author) ideas without giving that person 
credit. 



2. USE OF TELECOMMUNICATION DEVICES CAPABLE 
OF TRANSMITTING DATA DURING TESTING  

 
CONSEQUENCES 

Incident School Action 

a) First Incident 
Five days Out of School Suspension and possible 
recommendation for expulsion, depending on the 
severity of the incident. Loss of Privileges. 

 

3. LYING TO SCHOOL OFFICIALS  
CONSEQUENCES 

Incident School Action 

a) First Incident Three days of In School Suspension and/or Loss of 
Privileges. 

 
 Subsequent issues of lying to school officials will be dealt with on an individual ba-

sis. 
 
4. FORGERY / ALTERING SCHOOL FORMS /  

 UNAUTHORIZED POSSESSION OF SCHOOL FORMS 

CONSEQUENCES 

Incident School Action 

a) First Incident Three days of In School Suspension and/or Loss of 
Privileges. 

b) Second Incident  Three day suspension and Loss of Privileges. 

 



D. ILLEGAL ACTIVITIES  
 NOTE: PENALTIES FOR OFFENSES RELATED TO ILLEGAL ACTIVITIES, ARE CUMULA-

TIVE OVER THE FULL PERIOD THAT YOU ARE ENROLLED AT STEVENSON. 
 Any illegal activities or offenses will not be tolerated and may be considered gross disobe-

dience or misconduct. Such actions may result in at least a five day suspension up to a ten 
day suspension, and Loss of Privileges, with possible recommendation for expulsion. Fur-
thermore, if you have knowledge of or have reason to believe that illegal activities 
are/will be taking place, you should immediately contact your dean. 

 
1. IMPAIRING OR INTOXICATING SUBSTANCES  
 Selling, purchasing, possessing, using, distributing, or participating in a plan to sell, pur-

chase, possess, use or distribute, impairing or intoxicating substances, (for example, pre-
scription medication prescribed for someone else), resinated drug paraphernalia or look-
alike drugs, or the attempt to do any of the foregoing on school property, at or in connec-
tion with school, at or in connection with any school sponsored activity or event, or while 
traveling to or from school or any school-sponsored activity or event will not be tolerated. 
Violations of this rule may be considered gross disobedience or misconduct and are a vio-
lation of State law. Students who violate this policy are subject to disciplinary action and re-
ferral to law enforcement authorities. 

1. Use, possession, purchase, consumption, and/or being under the influence of 
impairing or intoxicating substances (Blood Alcohol Count above 0.00), con-
trolled substances, or prescription drugs prescribed for someone else, or at-
tempt to do any of the foregoing. 

CONSEQUENCES 

Incident School Action 

a) First Incident 

Ten day suspension with possible reduction depend-
ing on the studentÕs successful completion of a drug 
education program. Possible Recommendation for 
Expulsion depending on the severity of the incident. 
Loss of driving privilege, loss of off campus privilege, 
assignment to supervision for twelve weeks and Loss 
of Privileges.  

b) Second Incident  Ten day suspension and recommendation for expul-
sion and Loss of Privileges. 

 
2. Sale, distribution of, and/or participating in a plan to sell or distribute impairing 

or intoxicating substances, or attempt to do any of the foregoing. 
 

CONSEQUENCES 

Incident School Action 

a) First Incident Ten day Out of School Suspension. Recommendation 
for expulsion.  

 



2. PARAPHERNALIA  
 You may not be in possession of paraphernalia associated with illegal drugs while you are 

at school or at any school-related activity or event, or while traveling to or from school or 
any school-related activity or event. Examples of such paraphernalia include rolling papers, 
pipes, clips, hypodermic needles, etc. Violation of this rule may be gross disobedience or 
misconduct and a violation of State law.q 

 

CONSEQUENCES 

Incident School Action 

 
a) First Incident 

Five day suspension with possible reduction depend-
ing on the studentÕs successful completion of a drug 
education program. Loss of Privileges. 

b) Second Incident 5-10 day Out of School Suspension with possible 
recommendation for expulsion.  Loss of Privileges. 

 
3. TOBACCO  
 Possession/use of tobacco in any form by a student at school or at any school-related ac-

tivity or event, or while traveling to or from school or any school-related activity or event is 
prohibited. Tobacco includes cigarette, or any look alike smoking product, cigar or tobacco 
in any other form, including smokeless tobacco which is loose, cut, shredded, ground, 
powdered, compressed or leaf tobacco that is intended to be placed in the mouth without 
being smoked. Violation of this rule may be gross disobedience or misconduct and is a vio-
lation of State law.  Regardless of age, if you are in possession of tobacco in proximity to 
school, you will lose privileges. 

 

CONSEQUENCES 

Incident School Action 

a) First Incident 

Three day In School Suspension with possible reduc-
tion depending on the studentÕs successful completion 
of a tobacco education program. Loss of Privileges. 
Parent conference.  

b) Second Incident  

Five day In School Suspension with possible reduction 
depending on the studentÕs successful completion of a 
tobacco education program, Loss of Privileges. Parent 
conference. 

c) Third Incident 5-10 day Out of School Suspension with possible 
recommendation for expulsion.  Loss of Privileges. 

 



4. VANDALISM AND THEFT  
 Vandalism, theft, destruction of school property, and possession/sale of stolen materials 

are inconsistent with a key concept in the Stevenson Code of Conduct, consideration for 
others. The consequence for those acts will depend upon the extent of the vandalism or 
theft. A loss of less than $300 is considered a misdemeanor. A loss of more than $300 is 
considered a felony. 

 

1. Misdemeanor Vandalism/Theft 
CONSEQUENCES 

Incident School Action 

a) First Incident Three days of In School Suspension. Restitution. Loss 
of Privileges. 

b) Second Incident  
(or more serious first incident)  

Five days of In School Suspension. Restitution. Loss 
of Privileges. 

c) Third Incident  
(or more serious first/second incident) 

5-10 day Out of School Suspension with possible 
recommendation for expulsion.  Loss of Privileges.  

 
2. Felony Vandalism/Theft 

CONSEQUENCES 

Incident School Action 

a) First Incident Five day Suspension. Restitution. Loss of Privileges. 

b) Second Incident 
(or more serious first incident)  

5-10 day Out of School Suspension with possible  
recommendation for expulsion.  Loss of Privileges. 

 



E. TECHNOLOGY  
 NOTE: PENALTIES FOR THE INAPPROPRIATE USE OF TECHNOLOGY MAY BE CUMU-

LATIVE OVER THE FULL PERIOD YOU ARE ENROLLED AT STEVENSON. 
 
1. PORTABLE ELECTRONIC EQUIPMENT  

1. Cell Phones, IPODs, laptop computers, etc. 
 Students are extended the privilege of possessing and using portable electronic equipment 

on school grounds.  However, where a quiet atmosphere is expected, such as classrooms, 
locker rooms, Early Bird P.E., detention, Saturday School, Testing Center, Library, Learn-
ing Centers, Computer Labs, performances, etc., these devices must be powered off and 
may not be visible.    

 

Failure to follow the above procedures will result in the following consequences. 
CONSEQUENCES 

Incident School Action 

a) First Incident Two Detentions. 

b) Second Incident  Two weeks Loss of Privilege. 

c) Third Incident Six weeks Loss of Privilege. 

 

 2. Inappropriate Use of Technology that Transmits Digital Images:   
 The inappropriate use of devices capable of transmitting data (including photos, video, 

etc.) can create a risk factor in locker rooms, restrooms, private areas, and other locations 
where students and/or staff have a reasonable expectation of privacy. 

 

CONSEQUENCES 

Incident School Action 

a) First Incident 

Five day Out of School Suspension and possi-
ble recommendation for expulsion depending 
on the severity of the incident. Loss of Privi-
leges. 

 

3. Laser pens are prohibited on school grounds. 
 

CONSEQUENCES 

Incident School Action 

a) First Incident Confiscation of the item. One day of In School Sus-
pension. 

b) Second Incident  Confiscation of the item. Three days of In School 
Suspension. 

 



2.  VIOLATION OF ACCEPTABLE USE GUIDELINES  

RE: DISTRICT INFORMATION SERVICES SYSTEMS  
 

CONSEQUENCES 

Incident School Action 

a) First Incident 

One to ten day In School Suspension and/or Loss of 
Privileges and automatic loss of unsupervised use of 
district information services systems for the remainder 
of the school year.  Illegal use of district information 
services systems may also result in a police referral.  
Possible Recommendation for Expulsion. 

 



F. TRANSPORTATION  
1. BUS BEHAVIOR  
 Bus service is provided for all students who attend Stevenson High School. There is no 

charge for this service.  

 On late arrival days, buses begin their routes at 9:20 A.M.  

 Bus route numbers are displayed in the front window of each bus. This number is not the 
same number painted on the top or back of the bus. Route numbers will always remain the 
same; buses may change. All schedules are based on route numbers.  

 WHEN A BUS FAILS TO ARRIVE OR MAKE A SCHEDULED STOP, PLEASE CALL THE 
DISPATCHER AT FIRST STUDENT SCHOOL BUS COMPANY, PHONE NUMBER 634-
0868. During the morning hours, the dispatcher is the only person who can answer your 
questions.  

 Monday through Friday, late buses leave the Forum Entrance off Parking Lot B at 6:30 
p.m. One bus goes east and one goes west. On Wednesdays and Thursdays, buses also 
leave the Forum Entrance at 4:30 p.m. The route each bus will take is determined by the 
destinations of the students riding.  

 Students are expected to exhibit appropriate behavior on the school bus as follows and are 
not limited to:  

1. Bus drivers should be addressed courteously and respectfully. 

2. The Dean or the driver has the right to assign seats. 

3. Stay seated at all times. 

4. Do not place anything out the window. 

5. No food, refreshments, or loud playing of music are allowed. 

6. Keep the aisle clear of all personal items. 

 **All rules in the Student Guidebook apply while students are riding the bus or waiting at 
the bus stop. In addition, refusal to respond to a bus driverÕs request, including identifying 
yourself or lying about your identity, will be dealt with as insubordination. 

 

CONSEQUENCES 

Incident School Action 

a) First Incident Two detentions and/or removal from bus. 

b) Second Incident  
(or more serious first incident) 

2-5 days of In School Suspension and/or Out of 
School Suspension. Loss of Privileges. 

c) Third Incident  
(or more serious first/second incident)  

5-10 day Out of School Suspension with possible 
Recommendation for Expulsion.  Loss of Privileges. 

 



2. DRIVING AND PARKING ON CAMPUS  
 Student parking is a privilege available to all seniors who have purchased parking permits 

from a school official for a family owned vehicle.  The first two digits on parking permits in-
dicate the marking periods students are not allowed to drive/park on school grounds.  
Permits may not be sold or transferred.  Students may not park in any staff, visitor, re-
served space, or in a designated No Parking Area.  Parking Lots A, B, and C, and the Dis-
trict Office lot are reserved for staff and visitors.  Juniors/Seniors are not allowed to 
drive/park on campus until 3:25 p.m. on school days unless they have a valid parking 
permit or have purchased a one-day parking permit from room 2400.  Port Clinton is a sen-
ior parking lot.  Parking a vehicle on campus entitles a designee of the Principal to search 
that vehicle upon reasonable suspicion that a school rule/regulation has been violated. 
Vehicles should be locked. Although the parking lot is patrolled, parking is at the studentÕs 
own risk. Stevenson High School assumes no liability for damaged or vandalized vehicles.  
First semester final exams are part of marking period 3.  Second semester final exams are 
part of marking period 6.  You must have the appropriate parking permit to drive during fi-
nal exams. Stevenson High School reserves the right to tow vehicles on school grounds. 

  



GENERAL RULES FOR DRIVING/PARKING 

1. Students must park in designated student areas and within lined parking spaces only. 
These areas will be identified on a parking map distributed when students receive a 
parking sticker; parking lot signage supersedes this general map. Students may not 
park in any Staff parking area, Visitor/Reserved parking space, or in any No Parking 
area without the specific prior permission from the Assistant Principal for Operations.  

2. Students with valid parking permits may not allow students without valid parking per-
mits to drive/park their vehicles on school grounds. If they do, both students will be 
subject to the consequences listed below. 

3. Students with parking privileges may only drive vehicles that have valid Stevenson 
High School parking permits. 

4. All rules of the road must be followed. Students are expected to drive/behave in an 
appropriate and safe manner. 

5. Students may not loiter in the parking lots or in vehicles. 
6. Stevenson High School reserves the right to tow vehicles on school grounds. 
7. If you have a valid parking permit and are unable to drive a family owned vehicle, you 

may not use another studentÕs and/or another familyÕs vehicle as a substitution. 
8. Under no circumstance may a parking sticker be sold or transferred to another student. 
9. Freshmen/Sophomores may never drive/park on campus during the school day. 
10. Juniors/Seniors may never drive underclassmen off campus. 
11. Students may not park in any staff, visitor, reserved space, or in a designated No Park-

ing area.  Parking lots A, B, and C, and the District Office lot are reserved for staff and 
visitors. 

 

CONSEQUENCES 

Incident  School Action 

a) First Incident 

Two to ten days In School Suspension or Suspension 
and Recommendation for Expulsion, depending on the 
severity of the incident.  Loss of Privileges.  Stevenson 
High School reserves the right to tow vehicles on 
school grounds. 

b) Second Incident  

Five to ten days In School Suspension or Suspension 
and Recommendation for Expulsion, depending on the 
severity of the incident.  Loss of Privileges.  Stevenson 
High School reserves the right to tow vehicles on 
school grounds. 

c) Third Incident 

Loss of Privileges. Possible Recommendation for 
Expulsion. Seven to ten day Suspension. Stevenson 
High School reserves the right to tow vehicles on 
school grounds. 

 
When available, Juniors/Seniors may purchase in advance in Room 2400, a one-day temporary 
parking permit for their family owned vehicle to be used for emergency purposes.  Juniors/Seniors 
may also purchase an 8th hour only permit.  A Junior/Senior who receives this one-day/8th hour 
parking permit must park his/her car in the Port Clinton lot. 



PROCEDURES 
This section of the Student Guidebook is designed to acquaint you with the appropriate procedures 
to follow for a variety of circumstances that may arise in a high school. You should become familiar 
with these procedures. 

A. ABSENCES ARE CLASSIFIED INTO ONE OF FOUR CATEGORIES 
Please note that it is the responsibility of the school, rather than the parents, to determine 
whether or not an absence is authorized. 

1. Authorized Absences 
 If your absence is authorized, your teachers will allow you to make up the work you missed 

(see Make-Up Policy). Illness, religious observances, and pre-arranged absences other 
than vacations are examples of authorized absences. 

2. Unauthorized Absences 
 Examples of unauthorized absences include cutting, taking a test in the Testing Center 

during a scheduled class, taking and renewing your driverÕs license/permit, going to the 
airport, studying in the library, oversleeping, missing the bus, car problems, leaving cam-
pus without following proper procedures, or working. On days of special schedules, early 
and late dismissals, etc., work conflicts will not be accepted as authorized absences. All 
unauthorized absences will require a conference with your Dean. If you receive an In 
School Suspension, all assignments must be handed in immediately upon your return to 
class in order to receive credit. 

3. Modified Absences 
 If your absence is modified, you will be allowed to make up the work you missed, but your 

teacher has no obligation to assist you other than advising you of the assignment you 
missed. Examples of modified absences include family vacations and unintentional ab-
sences as determined by your Dean. Individual student vacations are considered unau-
thorized absences.  

4. Suspension Absences 
 If you are placed in the In School Suspension room, you are expected to complete all as-

signments, quizzes, and tests during the day, and submit completed assignments upon 
your return to class. If you receive an Out of School Suspension, all assignments and writ-
ten work must be completed upon your return to school. Consult your teachers regarding 
the scheduling of make-up tests/quizzes as soon as you return to school. 

B. REPORTING AN ABSENCE 
In order to receive an authorized absence, please follow the procedures explained below. 

1. IF YOU ARE ILL: 
a. The Stevenson Attendance Office has an automated voice mail system that op-

erates 7 days a week, 24 hours a day. Parents should call 847-415-4000 and se-
lect the prompt for attendance or dial directly into Attendance by using exten-
sions 4029, 4050 (West Building) or 4020 (East Building).  Provide the student 
I.D. number when reporting an absence. Absences should be reported before 
3:00 p.m.  If a student attends a class at the Technology Campus, the absence 
must also be called into the Technology Campus at (847) 223-6681, extension 0. 

b. Do not come on the campus for any reason on a day that you have been reported as 
ill; otherwise your absence will be considered as unauthorized. 

c. You will not be allowed to participate in evening or after school activities on a full-day 
absence.  

 



2. IF YOU KNOW YOU WILL BE ABSENT (PRE-ARRANGED ABSENCES): 
 If you know in advance that you will be absent from school, have your parents contact the 

Attendance Office prior to the date of your absence. Prior to your absence you should 
make arrangements with your teacher to obtain homework assignments. 

3. IF YOU LEAVE SCHOOL EARLY: 
 If you must leave the building during the school day for any reason (doctorÕs appointment, 

etc.), you must sign out through one of the Attendance Offices, a call must be received 
from your parent prior to you leaving school grounds, and your parents must pick you up. If 
you are leaving school due to illness, you must receive authorization from the nurse. Fail-
ure to do so will result in an automatic unauthorized absence. A school official will provide 
you with a pass after he or she has contacted your parents. Failure to follow this procedure 
will result in disciplinary action. 

4. IF YOU ARE EXCUSED FROM PHYSICAL EDUCATION: 
 Medical excuses are accepted from parents for up to three (3) days within each six (6) 

week grading period. Excuses of longer duration need to be written by a physician. Stu-
dents with physiciansÕ notes will be assigned to our alternative program (see Alternative 
Physical Education). If a student has an irresolvable schedule conflict and is unable to par-
ticipate in an activity, or schedule Alternative Physical Education, he/she will be assigned 
to a study hall and may have written papers assigned, with the length of the assignments 
determined by the length of the medical excuse. If a Physical Education student is also 
a student athlete, any medical restrictions in Physical Education may also affect 
his/her athletic participation. 

5. IF YOU REPORT LATE TO SCHOOL: 
a. If you are less than five minutes late, report to your first period class. 

b. If you are more than five minutes late, report to one of the Attendance Offices. 

c. If you check out and return the same day, you must report to one of the Attendance 
Offices upon your departure and your return. 

 FAILURE TO FOLLOW THESE PROCEDURES WILL RESULT IN DISCIPLINARY 
CONSEQUENCES. 

C. MAKE-UP PROCEDURES  
If you have a modified or authorized absence due to any reason other than ADA or OSS, you must 
see your teachers immediately upon your return to school to determine make-up work and their 
deadlines. Failure to make-up work and or meet deadlines will result in academic consequences. 
Each teacher/teaching team will distribute their make-up procedures at the beginning of each se-
mester. 



D. SCHOOL-WIDE MAKE-UP TESTING CENTER RULES AND REGULATIONS 
1. Students have 24 hour, 7 day a week access on the Testing Center website  

(http://www.d125.org/academics/testing_center_signup.aspx) to sign up for an exam.   

 YOU MUST SIGN UP BY 10:00 A.M. FOR A SAME DAY TEST. 

2. Students must obtain a yellow pass from the Testing Center, Learning Center or Link Labs 
to take a test during study halls.  Please print out the confirmation as proof that you signed 
up so a pass may be issued. 

3. Students assigned to a study hall must report to the study hall and have the pass signed 
by the study hall teacher before going to the Testing Center. 

4. Students should be prepared before entering the Testing Center. NO STUDYING WILL BE 
ALLOWED at the Center. 

5. Be prepared to SHOW YOUR SCHOOL I.D. in order to receive the test or quiz.  DriversÕ li-
censes are not accepted. 

6. You are responsible for bringing necessary resources such as a pencil, calculator, or dic-
tionary. 

7. Upon finishing the test, get a signed yellow pass and return to your assigned area if time 
permits. 

8. Any incidence of cheating will be dealt with accordingly. Consult the ÒDishonestyÓ section 
of the ÒSpecific Rules and RegulationsÓ in this Student Guidebook for disciplinary action 
that is assigned 

9. NO PARTIAL TESTS WILL BE GIVEN. Students cannot take part of a test and then return 
later to finish the exam. 

10. Students will not be excused from classes to be in the Testing Center. 

11. Parents are not permitted to excuse students from classes to be in the Testing Cen-
ter. 

 

TESTING CENTER LOCATION: ROOM 1200 - 1202 
TESTING CENTER HOURS: Monday - Friday 7:00 a.m. - 4:30 p.m.  

  On late arrival days - 10:00 a.m. 

 

E. OBTAINING ADDITIONAL ASSISTANCE WITH SCHOOL WORK 
Students who would like to receive additional assistance with their school work have several op-
tions available: 

1. Contacting teachers: Students may ask the teacher for extra help during your study hall 
or free period, or before school or after school. 

2. Utilizing Learning Centers: In each Learning Center there are paraprofessionals avail-
able to assist students in the academic areas.  (see ÒArea Learning CenterÓ under ÒServ-
ices for StudentsÓ for guidelines on using Learning Centers) 

3. Seeking private tutoring: The Math, Science, and World Languages departments provide a list 
of private tutors on their web pages.  Families are responsible for the expense involved in private 
tutoring.  



F. HOMEWORK REQUESTS (DUE TO ILLNESS) 
1. When students are out ill for a short-term illness, please communicate directly with the 

teacher. Suggested methods: 
a. Review assignment sheet, if available 
b. Review class web site, if available 
c. Email teacher 
d. Arrange a Òhomework buddyÓ in each class   

2. If the student is to be out with an illness expected to have a duration longer than five days, 
please contact the studentÕs guidance counselor.  

G. ARRANGING SPECIAL SCHEDULING PROVISIONS 
1. Correspondence Courses:  Junior and Senior students may apply for a maximum of two cred-

its from an accredited correspondence school (approved by Stevenson High School) toward the 
completion of elective credits required for graduation.  Students must complete the External 
Credit Form available online on the SHS website.  Students must receive approval prior to enroll-
ing in the course. 

2. Independent Study: A student who wishes to undertake an independent study project 
must review the conditions for independent study listed in the Stevenson Coursebook and 
complete an Independent Study Form available online on the SHS website. 

3. Early Graduation: Students wishing to graduate early must complete the Intent to Gradu-
ate Early Form available online in the SHS website.  Any student considering early gradua-
tion should meet with his/her counselor to review the completion of graduation require-
ments. 

H. REPORTING AN INJURY OR ACCIDENT 
Promptly report to your teacher, the Nurse, or Dean for any accident or injury that takes place at 
school. 

I. OBTAINING A PARKING PERMIT 
Student parking permits are available to all Seniors. You may obtain an application for a parking 
permit from the 2400 office. If your application is approved, you will receive a parking permit decal 
that we will affix to the right front windshield of the primary vehicle. Juniors or Seniors who do not 
have a permit but have an extraordinary need on a specific day, e.g. doctor appointment or court 
appearance during school hours, may purchase a ONE-DAY permit in room 2400. This one-day 
permit MUST be purchased at least one day in advance and is only valid in the Port Clinton parking 
lot. Parking on school grounds entitles a designee of the principal to search a vehicle if there is 
reasonable suspicion a school policy has been violated. Your car may be towed at your expense if 
it is parked inappropriately on campus.  

J. TECHNOLOGY CAMPUS 
The Lake County High SchoolsÕ Technology Campus is located adjacent to the College of Lake 
County in Grayslake, Illinois. The Technology Campus, which encompasses 203,000 square feet, 
is equipped with the latest equipment and machinery in order to provide students with valuable 
hands-on experience. Juniors and Seniors who choose to attend the Technology Campus earn 
high school credit and the opportunity to earn college credit in many programs. The traditional 
vocational concept of ÒLearn by DoingÓ is the underlying method of instructional experiences at 
Technology Campus. Emphasis is placed on students participating in actual or simulated job and 
production situations. 
Each day, busing is provided for sessions 1 and 2 by Stevenson High School to and from Lake 
County Technology Campus. The first session bus leaves at 7:45 a.m. with courses beginning at 
8:30 a.m. These students return to Stevenson at 10:50 a.m. Cosmetology students attend the first 
session and return to Stevenson at 12:15 p.m. The second session bus leaves at 10:00 a.m. with 
courses beginning at 10:30 a.m. These students return to Stevenson at 12:55 p.m. 



K. BRINGING A VISITOR TO SCHOOL 
You must receive permission from a Dean of Students at least two days in advance in order to 
bring a visitor to school. The visitor will be required to show proper identification in order to receive 
a visitorÕs pass.  

L. CHANGE OF ADDRESS 
If you change your address or telephone number, please complete the Change in Student Data 
Form  available online on the SHS website.  Please submit the form to any Student Services secre-
tary.   

M. REPORTING A THEFT 
Immediately report any theft to your teacher and/or Dean. Please note that Stevenson does not 
provide insurance against theft or loss of personal property and cannot reimburse students for such 
losses. You should be well advised not to bring valuables or large amounts of money to school. 

N. REPAIRING LOCKERS 
If you are having a problem with your locker, report it to the Attendance Office. 

O. CLOSING OF SCHOOL ANNOUNCEMENTS 
Announcements regarding school closings because of severe weather, power failure or other 
emergency conditions may be heard on the radio stations listed below. If the following stations do 
not report a closing, you may assume school is in session: WLS-890,  WGN-720, WKRS -1200.  
School Closing announcements are also available on the Stevenson web site (www.d125.org).  
The Instant Alert System will also be utilized to announce school closing information via telephone. 

P. TELEPHONE MESSAGES TO STUDENTS 
Telephone messages from parent or guardian will be delivered FOR EMERGENCIES ONLY. 

Q. REPORTING NEGLECT/ABUSE 
By law, school officials must contact the Department of Children and Family Services (DCFS) if 
they believe a parent/guardian is being neglectful; that is, the child is not being provided with ade-
quate food, clothing, shelter, medical care, and/or supervision. The school is also mandated to 
report cases of suspected abuse.   



STUDENT RIGHTS AND RESPONSIBILITIES 

A. FREEDOM OF SPEECH 
You are entitled to express your opinion provided you do so in a manner that is not slanderous, 
obscene, likely to disrupt class work or cause substantial disorder, or likely to infringe upon the 
rights of others. 

B. DISTRIBUTION OF WRITTEN MATERIALS 
You are entitled to express your opinion in writing and to distribute your written materials on school 
grounds provided you abide by the distribution guidelines presented below. 

1. All written materials must be signed by the author. 

2. The material may be distributed only in the cafeteria/commons between 7:30-8:00 a.m. & 
3:30-3:45 p.m. 

3. Students must see the Principal to verify that all of the following guidelines have been met 
prior to distribution of the material. 

4. The distribution may not include: 

a. ÒhateÓ literature that attacks groups such as, but not limited to, ethnic, religious, and/or 
racial. 

b. material that is pornographic or obscene. 

c. material that is libelous. 

d. material designed for commercial purposesÑfor example, to advertise a product or 
service. 

e. material designed to solicit funds. 

f. material that is likely to disrupt class work, involve substantial disorder or infringe on 
the rights of others. 

Distributed materials that are littered in the immediate area (hallways, sidewalks, etc.) should be 
removed by the persons distributing the material. 

C. FREEDOM OF PETITION 
Any student or group of students is entitled to petition for changes in the rules and procedures 
explained in this Student Guidebook.  The process for consideration of change is as follows: 

1. submit your suggested change to the Student Council for review. 

2. if the Student Council approves your proposal, it will submit the proposal in writing to the 
Principal. 

3. within two weeks, the Principal will give written notice of a decision to accept, reject, or call 
for further consideration of the proposal. 

The Student Council is also represented at Board of Education meetings, and any student may ask 
to address the Board during the public session of its monthly meetings. 

D. DUE PROCESS IN SUSPENSION 
Prior to a suspension, you are entitled to a conference with a Dean.  During this conference, you 
will be told of the specific complaint against you and you will have an opportunity to respond. If you 
are suspended, your parents have the right to appeal that decision to a hearing officer appointed 
by the Board of Education.  During the appeal process the suspension remains in effect. 

E. RIGHT TO CONFIDENTIALITY OF RECORDS 
In accordance with the provisions of the Illinois School Student Records Act of 1975, granting to 
each particular parent of a student in District 125 certain rights with regard to the records of such 
student maintained by the school district, each parent and student is advised as follows: 



1. Directory information may be released to the general public, including military recruiters 
and institutes of higher education, unless a parent requests that such information not be 
released. Any parents who wish such information not to be made public should check ÒI do  
not wish to release informationÓ under the Request to Release Student Information when 
completing the Online Registration during the summer.   

a. StudentÕs Name 
b. StudentÕs Address 
c. ParentÕs or GuardianÕs Name 
d. ParentÕs or GuardianÕs Address 
e. ParentÕs Telephone Number 
f. Date of Birth 
g. Place of Birth 
h. StudentÕs Gender 
i. Grade Level 
j. Major Field of Study 
k. Dates of Attendance 
l. Diploma Received and Date 
m. Honors and Awards Received 
n. Participation in School-Sponsored Activities, Organizations and Sports 
o. Yearbook and/or Newspaper Pictures 

2. The school district maintains educational records relating to students.  These consist of 
two types of records; permanent records and temporary records. 

 Student permanent records consist of basic identifying information, academic transcript, 
attendance record, accident reports and health record, record of release of permanent re-
cord information.  NO OTHER INFORMATION WILL BE PLACED IN THE STUDENT 
PERMANENT RECORD.  The permanent record will be kept by the school district for sixty 
(60) years after graduation or permanent withdrawal.  The student temporary record con-
sists of all information that is of clear relevance to the education of the student but is not 
required to be in the student permanent record.  It may include family background informa-
tion, intelligence test scores, aptitude test scores, psychological and personality test re-
sults, and teacher evaluations.  A record of release of temporary record information must 
be included in the student temporary record.  The temporary record will be destroyed five 
years after graduation or permanent withdrawal.  Types of records maintained by District 
125 are listed below along with the officials or custodians of the records: 

 Record Type of Record Custodian of Record 
a. Directory Information Permanent & Temporary Registrar 
b. IQ/Achievement Test Data Temporary Registrar 
c. Courses/Grades Permanent Counselor & Registrar 
d. Attendance Data Permanent Dean & Registrar 
e. Graduation Status Permanent Counselor & Registrar 
f. Transfer Information Permanent Registrar 
g. Psychological Data Temporary Special Education 
h. Family/Social History (if available) Temporary Special Education 
i. Discipline (if available) Temporary Dean 
j. Counseling Records Temporary Counselor 
k. Activities and Awards Temporary Student Activities Director 
l. Transcript Request Forms Temporary Registrar 
m. Freshman/Transfer Enrollment Forms Temporary Registrar & Counselor 



 Teachers, Supervisors, Administrators, and Board Members having an educationally-
oriented need have access to such records for the purpose of furthering legitimate educa-
tional interests without parental consent. 

3. Each parent upon reasonable notice to school officials, has a right of access to educational 
records of the institution relating to the particular student for purposes of inspection and re-
view, prior to transfer of the records to another school district; the right to transfer the re-
cords to another school district; the right to obtain copies of those records at a cost not to 
exceed 50 cents a page; the right to a response to reasonable requests for explanations 
and interpretations of the records; the right to an opportunity for a hearing to challenge the 
content of the records (other than academic grades and references to expulsions and out-
of-school suspensions) and the right to insert a written explanation  concerning the con-
tents of such records.  These rights transfer from parents to students when they (the stu-
dents) reach the age of eighteen. 

4. Upon request for a hearing concerning the content of the studentÕs educational records, the 
Principal shall arrange an informal meeting with the parent.  If thereafter the parent requests a 
formal proceeding, such request shall be made in writing to the Superintendent.  The parent 
shall be afforded a full and fair opportunity to present evidence concerning the records.  The 
decision shall be rendered in writing within a reasonable period of time after the conclusion of 
the hearing. 

5. The Family Rights and Privacy Act does not require the written permission of the par-
ents/guardian for records to be transferred to a school in which the student has enrolled.  The 
enrollment of the student may be accepted as prima facie evidence of the parentÕs/guardianÕs 
knowledge of and consent to the transfer of records.  However, teachers, supervisors, adminis-
trators, and board members, having an educationally oriented need, do have access to your re-
cords without parental consent for the purpose of furthering legitimate educational or administra-
tive interests.  Student records being transferred to other schools include disciplinary information 
regarding the studentÕs standing. 

6. Persons authorized by the State or Federal law to gain access to school records shall be 
allowed to do so. 

7. Upon graduation, transfer or permanent withdrawal of the student from school, the school 
shall notify the parents and the student of the destruction schedule for the studentÕs tempo-
rary records.  No one other than the student can request school records once the student 
graduates or turns 18 years of age.  Requests to release records must be in writing. 

8. It is the studentÕs right that no person may condition the granting or withholding of any 
right, privilege or benefits or make as a condition of employment, credit or insurance the 
securing by any individual of any information from a studentÕs records which such individ-
ual may obtain through the exercise of any right secured under the act or these regula-
tions. 

9. Copies of the act or regulations are available for inspection in the administrative offices or 
District 125.  If you have any questions, please call 847-415-4000 and ask for the Principal.   

 NOTE: IT IS STEVENSON’S POLICY TO SHARE INFORMATION REGARDING THE 
CRIMINAL ACTIVITIES OF STUDENTS WITH JUVENILE AUTHORITIES INCLUDING 
LOCAL POLICE DEPARTMENTS AS PERMITTED BY LAW. 



F. FREEDOM FROM DISCRIMINATION ON THE BASIS OF SEX 
Stevenson High School District 125 does not discriminate on the basis of gender in its educational 
programs, activities, or employment policies.  This means that no student shall, on the basis of 
gender, be excluded from participation in, be denied the benefits of, or be subjected to discrimina-
tion under any academic, co-curricular, research, occupational training, or other educational pro-
gram or activity operated by Stevenson High School. Inquiries or complaints regarding gender 
discrimination should be directed to the Principal, who serves as the District Equity Coordinator.  
Copies of the DistrictÕs sex equity policy and/or grievance procedure may be obtained in the School 
Operations Office. 

G. SEXUAL HARASSMENT 
It is Board policy not to discriminate on the basis of gender, marital status, or pregnancy in District-
operated or District- supported programs or activities.  In addition, Board policy prohibits sexual har-
assment or sexual intimidation of students and staff by District employees and students.  Unwelcome 
sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature 
constitute sexual harassment when: 

1. submission to such conduct is made either explicitly or implicitly a term or condition of an 
individualÕs employment or education; 

2. submission to or rejection of such conduct by an individual is used as the basis for aca-
demic or employment decisions affecting that individual; or 

3. such conduct has the purpose/effect of substantially interfering with an individualÕs aca-
demic or professional performance or creating an intimidating, hostile or offensive educa-
tion or employment environment. 

Individuals engaging in such prohibited activity shall be subject to disciplinary action up to and 
including expulsion from this institution as determined by such administrative or Board action as is 
required by Illinois law or by Board policy. 

This policy applies to acts of sexual harassment by any member of one sex against a member of the 
opposite or the same sex at all levels of the high school community (i.e., supervisor-subordinate, 
faculty-student, employee-peer, student-student, student-staff).  If you or someone you know feels that 
you have been discriminated against, harassed or intimidated on the basis of sex, marital status, or 
pregnancy, please contact the Principal, who serves as, the DistrictÕs Sex Equity Title IX coordinator.  
Copies of the DistrictÕs sexual harassment policy and/or grievance procedures may be obtained at the 
high schoolÕs web site. 

H. PERSONAL APPEARANCE 
You have a right to determine your own style of dress and grooming provided your appearance 
does not interfere with the health and safety of yourself or others and does not interfere with the 
educational process of the school. 



I. STUDENT SURVEYS 
No student shall be required to submit to a survey, analysis or evaluation without consent of the 
parent that reveals information concerning: 

1. political affiliation; 
2. mental and psychological problems of the student or his family; 
3. sexual behaviors or attitudes; 
4. illegal, anti-social, self incriminating, or demeaning behavior; 
5. critical appraisals of other individuals with whom respondents have close family relation-

ships; 
6. legally recognized, or privileges or analogous relationships, such as those of lawyers, phy-

sicians, and ministers; 
7. religious practices, affiliations, or beliefs of the student, or studentÕs parents; or 
8. income (other than required by law to determine eligibility for participation in a program or 

for receiving financial assistance under such program.)  
Whenever a survey, analysis, or evaluation is to be given to a student which requests information 
contained in paragraphs 1-8 above, a notice and consent form will be provided to parents detailing the 
date of the survey, name of individual conducting the survey, class of participants in the survey and 
the nature/purpose of the survey.  In such case, a parent will have the opportunity to opt his or her 
student out of completing the survey. 

All materials that would identify students participating in a survey, analysis, or evaluation which requests 
information contained in Paragraphs 1-8 above must be kept strictly confidential. The results of a survey, 
analysis, or evaluation will be disclosed only if the identities of the students participating in the survey are 
kept confidential. 



SERVICES FOR STUDENTS 

A.  POST SECONDARY COUNSELOR SERVICES TO STUDENTS 
Post Secondary Counselors are available to inform students of and assist them in the steps of the 

college selection process.   
1. Invite all freshmen to the College/Career Center for an explanation of programs / services. 
2. Meet with all sophomores in small groups to discuss college and career options and proc-

esses. 
3. Meet with all juniors in small groups to discuss college search and application process. 
4. Meet individually with juniors and their parents to discuss specific college options. 
5. Offer monthly Open Houses for Stevenson families to use resources of the College/Career 

Center. 
6. Write and distribute articles, pamphlets and guides to the college selection process, finan-

cial aid, collegiate athletics and other timely topics. 
7. Offer evening programming for parents and students on the college search and financial 

aid processes. 
8. Offer workshops on essay writing for senior students. 
9. Offer assistance processing college applications for students. 
10. When needed, write a letter of recommendation for students. 

 
B. STUDENT ASSISTANCE PROGRAM 
The goal of the Student Assistance Program is to provide prevention, early intervention programs 
and aftercare support services for students and families in the Stevenson community. A variety of 
student organizations and activities are offered that encourage students to develop leadership 
skills and maintain a healthy life-style. The coordinator is available to provide support and assis-
tance to students who encounter problems as a result of tobacco, alcohol, or other drug use on 
their part or on the part of friends or family members. The CoordinatorÕs office is located in room 
2406. 

C. SPECIAL EDUCATION/CHILD FIND 
It is the policy of Stevenson High School District 125 to provide a free, appropriate education to all 
eligible students with disabilities, in the least restrictive environment that is appropriate to the 
needs of the child.  The term Òstudents with disabilities,Ó as used in this policy, means students who 
reside within the School District for whom it is determined, through definitions and procedures 
described under applicable federal and State laws and regulations, that special education and/or 
related services are warranted.  The DistrictÕs special education program is administered by Mr. 
Jay Miller, Director of Special Education, who may be contacted in the Special Education Office at 
extension 4800.  Referrals for evaluation should be directed to the studentÕs guidance coun-
selor/student support team.   

D. LIBRARY SERVICES 
The library is open to students from 7:00 a.m. to 4:30 p.m. Juniors and seniors may use the library 
during their free periods without a pass. Freshmen and sophomores who want to use the library 
during their study halls need to get passes from their classroom teachers. Study hall teachers will 
not issue passes to the library. Of course, all students can use the library before school, after 
school, and during lunch. 

The student I.D. card is used to check material out of the library. Circulation policies are as follows: 

1. Books - Two week circulation.  

2. Reference and Reserve Books - Must be used in the library during the day, but may be 
checked out overnight after eighth hour. They must be returned by 8:00 a.m. on the follow-



ing day. 

3. Periodicals - May be checked out for three days. 

4. Microfilm - Must be used in the library. 
Fines for any overdue materials will be ten cents per day except for reserve overnight materials 
and reference books. The fine for overdue reserve or reference books will be fifty cents per day. 
You will be billed for any lost or damaged materials. If you pay your fine upon return of the materi-
als, the fine will be cut in half. To avoid fines, return or renew your book on time. If you are not in 
school, you may call to renew your book.  

Rules 
• Use the library in an appropriate and productive manner. 

¥ There is no eating of any kind (including candy) or drinking (including water).  
¥ There is a maximum of four students per table. 

¥ Keep voices low. 

¥ Respect others and the library environment.  

E. AREA LEARNING CENTERS 
There are two Learning Centers staffed by certified paraprofessionals from each academic area. 
These centers provide tutoring assistance. You may use these centers before and after school, lunch-
time, and during free periods. Students who plan to use the Learning Centers during their study halls 
need to get a pass from their classroom teacher or one of the centersÕ tutors. The Learning Centers 
are open 7:00 a.m. to  
4:00 p.m. with the exception of Late Arrival days when they are open at 10:00 a.m., or unless other-
wise posted. 

Rules 
• The Learning Centers are quiet work rooms. 

¥ Students must sign in and out with the Learning Center teacher of the intended study area. 

¥ There is no eating of any kind (including candy) or drinking (including water). 

¥ There is a maximum of four students per table. 

¥ The computers are intended for academic work, 

¥ All Internet Access rules apply to the Learning Centers  

F. COMPUTER LAB 
The computer labs consist of rooms 3002, 3006, 3012, 3016 and 3024. The computer labs are 
open Monday through Thursday from 7:00 a.m. to 8:00 p.m., on Friday from 7:00 a.m. to 3:25 p.m., 
and are closed on Saturday. Hours are posted in Information Services. Classes have first priority in 
the computer lab, but you are welcome to use a computer in the lab any time one is available. You 
may use the lab before school, after school, during lunch or during a free period. Freshmen and 
sophomores may use the lab during study hall by asking a classroom teacher for a pass to the lab 
from study hall. The computer lab is intended to serve instructional purposes. Video games are not 
permitted. There is no eating of any kind (including candy) or drinking (including water) in the com-
puter labs. Each student must leave his/her Stevenson issued student I.D. at the desk to be in the 
computer lab when not in a class. 

In exchange for the privilege of using the School DistrictÕs computers, computer network, and In-
ternet access, students must consent to staff members monitoring such use. Inappropriate use of 
the DistrictÕs computers, computer network, and/or Internet access may be considered gross dis-
obedience or misconduct. 

Information Services has developed a guide for students to use regarding technology at Steven-
son. To access the student technology answer page on the internet, students may go to:  
http://www.d125.org 



 

G. INTERNET ACCESS 
Adlai E. Stevenson High School District 125 
Acceptable Use Guidelines Regarding Access and Use of District Information Services Sys-
tems 
Definition 
According to the District policy approved by the District 125 Board of Education, the term ÒDistrict 
Information Services SystemsÓ or ÒSystemsÓ shall include all computer hardware and software 
owned or operated by the District, District electronic mail, District web sites, District on-line services 
and bulletin board systems, and electronic information systems. ÒUseÓ of the District Information 
Services Systems shall include use of or obtaining access to the system from any electronic device 
and/or computer terminal, whether or not owned or operated by the District. 
Authority 
The District Information Services Systems were established to comprise part of the school curricu-
lum, facilitate communication between the school and community, and enhance the administrative 
responsibilities of the District.  The Information Services Systems do not constitute a public forum. 
The District reserves and retains the right to regulate the content of and links to the Information 
Services Systems. The District has the right to and does monitor the use of the Information Serv-
ices Systems. Except as provided by federal and state statutes protecting the confidentiality of 
studentÕs records, no user of the Information Services Systems has an expectation of privacy in 
connection with such use. 
Responsibility 
The District 125 Board of Education recognizes that although the Internet and on-line services 
afford access to legitimate sources of information for academic and educational purposes, they 
also enable access to material that may be illegal, obscene or indecent.  The use of the elements 
of District Information Services Systems and the Internet shall be consistent with the DistrictÕs 
educational Vision and Values and curriculum adopted by the Board of Education. 
Prohibitions 
District students, employees, contractors, and guests are expected to act in a responsible, ethical and 
legal manner in accordance with Federal and State law, District policy, and the District Acceptable Use 
Guidelines (AUG).  
Specifically, the following uses are prohibited: 

1. Use of the network to facilitate illegal activity 
2. Use of the network for commercial or for-profit purposes 
3. Use of the network for product advertisement or political lobbying 
4. Use of the network for hate mail, discriminatory remarks, and offensive or inflammatory com-

munication 
5. Unauthorized or illegal installation, distribution, reproduction, or use of copyrighted materials 
6. Use of the network to access obscene or pornographic material 
7. Use of inappropriate language or profanity on the network 
8. Use of the network to transmit material likely to be offensive or objectionable to recipients 
9. Use of the network to intentionally obtain or modify files, passwords, and data belonging to other 

users 
10. Impersonation of another user, anonymity and pseudonyms 
11. Use of network facilities for fraudulent copying, communications, or modification, of materials in 

violation of copyright laws 
12. Loading or use of unauthorized games, programs, files, or other electronic media 
13. Use of the network to disrupt the work of other users 
14. Destruction, modification, or abuse of network hardware and software 



15. Quoting personal communications in a public forum without the original authorÕs prior consent  
16. The illegal use of copyrighted software by students and District employees is prohibited. Any 

software uploaded to or downloaded from the network shall be subject to Òfair useÓ guidelines. 

To protect the integrity of the system, the following guidelines shall be followed: 

1. The District has the right to and does monitor the use of the Information Services Systems. 
2. Employees and students shall not reveal their passwords to another individual. 
3. Users are not to use a computer that has been logged onto using another students or teacherÕs 

name. Users are to use only computers to which they are permitted access. 
4. Any user identified as a security risk or having a history of problems with other computer sys-

tems may be denied access to the network. 
Safety 
To the greatest extent possible, users of the network will be protected from harassment or un-
wanted or unsolicited communication. Any network user who receives threatening or unwelcome 
communications shall immediately bring them to the attention of a teacher or administrator. 

Network users shall not publish or reveal personal information about themselves or others on the 
network. 

Network users shall not engage in instant messaging, nor participate in chat rooms or video con-
ferences, without express permission while on school property. 

Violation of Acceptable Use Guidelines 
Violation of acceptable use guidelines shall be subject to consequences including, but not limited to 
discipline, loss of System use privileges, and referral to law enforcement authorities and / or other 
legal action in appropriate cases. 

 
H. HEALTH SERVICES  
The NurseÕs Offices are open from 7:30 a.m. to 4:00 p.m. daily. Students needing to go to the NurseÕs 
Office must get a pass from the classroom teacher. School personnel are prohibited by Illinois School 
Code from dispensing any medication to students (including over-the-counter medication) without 
written authorization from the studentÕs licensed health care provider and parents. Medication admini-
stration procedures and permission forms are available in the NurseÕs Offices. To provide proper care 
to all students, it is important that parents and students update the nurses when a studentÕs medical 
condition changes.  

I. EXAMINATIONS AND IMMUNIZATIONS 
Each student must have a health examination and all required immunizations before entering Ste-
venson High School.  The record or required examinations and immunizations will be maintained 
on file in NurseÕs Office, and must also contain evidence of the completed dental, vision and hear-
ing examinations.   

Any entering student who does not have a record of completed health examination and required 
immunizations on file by October 15, or a waiver of such requirements approved by the Superin-
tendent, will be excluded from school until the required records are on file.  

Transfer students must submit the required health examination and immunization records to Ste-
venson High School within sixty days of their enrollment, or obtain a waiver approved by the Super-
intendent, or they will be excluded from school. 

J. FOOD SERVICE 
Stevenson offers a full program of food services beginning at 7:00 a.m. and continuing through the 
lunch periods. You can choose between a hot lunch entree and an a la carte line that offers sand-
wiches, salads, fruits, soups, desserts, etc. Students in severe financial need may be eligible for 
free lunches through a Federal program. Applications for the Federal lunch program are available 
in the School Operations Office. 



K. BUS SERVICE 
Bus service is provided for all students who attend Stevenson High School. There is no charge for this 
service.  

On late arrival days, buses begin their routes at 9:20 A.M.  

WHEN A BUS FAILS TO ARRIVE OR MAKE A SCHEDULED STOP, PLEASE CALL THE DIS-
PATCHER AT FIRST STUDENT SCHOOL BUS COMPANY, PHONE NUMBER 847-634-0868. 
During the morning hours, the dispatcher is the only person who can answer your questions.  

Stevenson High School District covers most of Vernon Township and more than one-third of Ela 
Township. Therefore, some bus runs are ten to fifteen miles long and require from 30 to 45 minutes 
to reach school. To cover this distance as quickly as possible, only a limited number of stops can 
be made. Bus drivers establish these stops during the first day of school, depending on the number 
of students concentrated along the route. This is why the bus cannot stop at every house or at 
every intersection and why students are required to walk to certain points along the bus route. By 
law, a high school student may be required to walk up to one-and-a-half miles to reach school or a 
bus stop. Stevenson bus runs come within a half mile of nearly every studentÕs home.  

Monday through Friday, late buses leave the Forum Entrance off Parking Lot B at 6:30 p.m. One 
bus goes east and one goes west. On Wednesdays and Thursdays, buses also leave the Forum 
Entrance at 4:30 p.m. The route each bus will take is determined by the destinations of the stu-
dents riding.  

RULES AND PROCEDURES FOR BUS RIDERS 
Bus drivers are responsible for the lives of all students on their buses and will not be required to 
transport any individual who is a disciplinary problem. If a studentÕs behavior is not acceptable, the 
privilege of riding the bus will be withdrawn and it then becomes the responsibility of the parent to 
transport the student. School bus riders, while in transit, are under the jurisdiction of the school bus 
driver.  

1. Be on time at the designated school bus stop; help keep the bus on schedule.  

2. Stay well off the roadway at all times while waiting the arrival of the bus.  

3. Do not move toward the bus until the bus has been brought to a complete stop. Be careful in 
approaching the place where the bus will stop. When entering the bus, use the hand rail and 
move quickly to your seat.  

4. Do not leave your seat, stand up or kneel in your seat while the bus is in motion.  

5. Be alert for danger signal from the driver. He/She is in complete command of the bus.  

6. Remain in the bus in the event of a road emergency until instructions are given by the driver.  

7. Keep your hands and arms inside the bus at all times. Never throw things out the windows. 
Students are not permitted to lower or raise bus windows.  

8. Avoid loud talking, laughing or unnecessary confusion which can divert the driverÕs attention 
and result in serious accident.  

9. Profanity will not be tolerated.  

10. No smoking is permitted on the bus by the driver or student rider.  

11. No additional bus stops are permitted. Do not ask the bus driver to stop at places other than 
the regular bus stop; he is not permitted to do this except by proper authorization from a school 
official.  

12. Observe safety precautions at all discharge points. Where it is necessary to cross a two-lane high-
way only, proceed to a point at least 10 feet in front of the bus on the right shoulder of the highway 
where traffic may be observed in both directions. Then wait for a signal from the bus driver permitting 
you to cross safely.  

13. A SHS student may request to ride an alternate bus. This request must be made in advance in 
any student services office. Written or phone verification from a parent/guardian is required.  



GRADING PROCEDURES 

A. COURSE DESCRIPTION 
Within the first five days of the semester all teachers will provide students with a course descrip-
tion. This description will explain the general goals of the course, the specific knowledge and skills 
acquired as a result of the course, the activities that will be included, and the procedures for grad-
ing. 

B. GRADING PERIODS 
Each semester is divided into three grading periods of approximately six weeks each. At the end of 
each grading period, students will be assigned a grade that reflects their achievement solely for 
that grading period. In other words, the grade earned for one grading period does not carry over 
into the next. 

C. CALCULATING COURSE GRADES 
Final course grade will be determined by assigning twenty-five percent to each grading period and 
twenty-five percent to final examination. The steps to calculate a semester grade are listed below: 

1. Assign the following point values to each letter grade: 
Grade A+ A A- B+ B B- C+ C C- D+ D D- F 

Points 12 11 10 9 8 7 6 5 4 3 2 1 0 

 

2. Total the points from the four grades: (Example) 
 1st 2nd 3rd Final Exam Total 
Grade C+ C+ C+ B+ B- 

Points 6 6 6 9 27 

 

3. Determine course grade from the chart below: 
Grade  A+ A A- B+ B B- C+ C C- D+ D D- F 
Points  48-46 45-42 41-38 37-34 33-30 29-26 25-22 21-18 17-14 13-10 9-6 5-3 2-0 

NOTE: Students who fail two of the reported grades must earn at least a “C-” average in the 
other two reported grades in order to pass the course. Students who fail the third grading 
period as well as the final exam will receive an “F” grade for the semester. Students who fail 
three of the reported grades will receive an “F” for the semester. 
Second semester seniors who have an ÒA-Ó average and students in AP courses who took the AP 
exam and have a ÒC-Ó average may be exempt from final exams. If no final exam is taken, total the 
points from the three grades and find the final semester grade below. Two ÒFÓ grades mean ÒFÓ for 
the semester. 

Grade A+ A A- B+ B B- C+ C C- D+ D D- F 
Points 36-35 34-32  31-29 28-26   25-23 22-20 19-17 16-14 13-11 10-8 7-5 4-2 1-0 



D. GRADE POINT AVERAGE 
Both a weighted and an unweighted grade point average are calculated for each student at the 
conclusion of the first semester and again after summer school. 

¥ Weighted grade point average is calculated using the weights assigned to the grades in the chart 
below. 

¥ Unweighted grade point average is calculated by assigning College Prep grade points to all 
grades that are figured into the grade point average, regardless of their level. 

  A B C D F 

College Prep / Core 4.0 3.0 2.0 1.0 0 

Accelerated  4.5 3.5 2.5 1.5 0 

Honors  5.0 4.0 3.0 2.0 0 

See course book for more specifics on grading 

 

 

STUDENT ACTIVITIES VISION STATEMENT 
 
A. Expectations and Responsibilities of Student Activities/Intramural Participants 
 
1. The Student Activities/Intramural participants of Stevenson High School will be committed to 

the school activities program on and off-season by: 
  

¥ Following the rules set by the sponsors and the school. 
¥ Participating enthusiastically. 
¥ Making appropriate personal sacrifices for the good of the club/activity. 
¥ Recognizing that student participation in the club/activity is a privilege. 
¥ Setting challenging and realistic goals. 
¥ Maintaining high academic standards. 
¥ Being committed to skill development in the club/activity. 

 
2. The Student Activities/Intramural participants of Stevenson High School will communicate 

openly and honestly with respect for sponsors, peers, parents, officials, and opponents by: 
   

¥ Developing a positive team attitude. 
¥ Being respectful. 
¥ Sharing appropriate individual and club/activity concerns with the sponsors. 

 
3. The Student Activities/Intramural participants of Stevenson High School will demonstrate 

good citizenship and sportsmanship by: 
 

¥ Behaving with integrity. 
¥ Exhibiting pride in the club/activity and school. 
¥ Participating by the rules. 
¥ Accepting responsibility as a role model for others. 
¥ Supporting other clubs/activities. 
¥ Participating with dignity and maturity, regardless of the situation. 



 
4. The Student Activities/Intramural participants of Stevenson High School will develop and 

maintain mental and physical (health) behaviors by: 
 

¥ Being alcohol and drug free. 
¥ Practicing self-discipline. 
¥ Demonstrating good personal health habits. 
¥ Dealing with challenges in a positive manner. 

 
B.    Expectations and Responsibilities of Sponsors 
 
1. The sponsor will act professionally and keep the role of sponsor in proper perspective 

by: 
 

¥ Developing and communicating clear and specific goals for the club/ team and individual 
participants throughout the activity. 

¥ Maintaining open and honest communication with students, parents, and other spon-
sors. 

¥ Developing and demonstrating a good knowledge base of the best practice specific to 
their club/activity. 

¥ Supporting and collaborating with sponsors in other Student Activities/Intramural club or 
teams. 

¥ Modeling and teaching skills necessary to succeed. 
¥ Supporting student academic expectations, responsibilities, and achievements. 
¥ Developing the knowledge and understanding of StevensonÕs policies and procedures 

as it applies to Student Activities/Intramurals. 
¥ Promoting and enforcing the Student Activities Code of Conduct. 

 
2. The sponsors will be positive role models of personal management, appearance, eth-

ics, and behavior by: 
 

¥ Connecting club/team experiences with life experiences. 
¥ Providing an atmosphere of teamwork and collaboration among sponsors and students. 
¥ Becoming an integral part of, and developing rapport with, the Stevenson community in-

cluding administration, sponsors, parents, and students. 
¥ Modeling good sportsmanship at all times. 
¥ Creating and maintaining a safe and healthy environment.  
¥ Understanding their leadership style and its impact. 
¥ Considering important commitments of students outside their club or activity. 

 
C.  Expectations and Responsibilities of the Administrative Leadership Team 
 
1. The Administrative Leadership Team will provide the best available facilities for participants in 

activities and intramurals, ensuring safety and quality at all times by: 
 

¥ Scheduling for effective allocation and maximum utilization of facilities. 



¥ Prioritizing requests for sponsors and Buildings and Grounds for maintenance and im-
provements. 

¥ Developing a strong relationship among Building and Grounds, Maintenance, and Stu-
dent Activities/Intramural sponsors. 

 
2. The Administrative Leadership Team of Stevenson High School will ensure a level of excel-

lence in Student Activities/Intramural sponsors by: 
 

¥ Seeking out and hiring Student Activities/Intramural sponsors with excellent qualifica-
tions, experience and motivation. 

¥ Providing opportunities for continuing growth for Student Activities/ Intramural sponsors 
(i.e. clinics, camps, etc.). 

¥ Providing guidelines and expectations through a SponsorÕs Handbook and/or a lunch at 
the beginning of the school year. 

¥ Facilitating effective end of the year club reviews with each Student Activities/Intramural 
sponsor and seeking their input for program improvement. 

 
3. The Administrative Leadership Team of Stevenson High School will establish,  maintain, and 

ensure the enforcement of an activities code of conduct by: 
 

¥ Providing a reasonable and fair Student Activities Code of Conduct. 
¥ Educating students, sponsors, parents, and community members as to the bylaws of the 

code of conduct.  
¥ Facilitating effective collaboration between Stevenson High School athletics and co-

curricular programs. 
¥ Enforcing the Student Activities Code of Conduct. 

 
4. The Administrative Leadership Team of Stevenson High School will demonstrate they value 

Student Activities/Intramural programs by: 
 

¥ Attending Student Activities/Intramural events of various clubs and intramural teams. 
¥ Developing rapport regarding Student Activities, student leaders, sponsors, parents, and 

the community at large. 
¥ Ensuring the fair recognition of participants in Student Activities/ Intramural programs. 

  
5. The Administrative Leadership Team of Stevenson High School will encourage and promote 

sportsmanship and community participation by: 
 

¥ Becoming role models of good sportsmanship. 
¥ Ensuring the Stevenson High School community will become educated in regard to 

IHSA Sportsmanship Bylaws. 
¥ Ensuring consistent enforcement of IHSA Sportsmanship Bylaws. 

 
6. The Administrative Leadership Team of Stevenson High School will maintain an open chan-

nel of communication regarding Student Activities/Intramural programs by: 
 



¥ Creating mechanisms for communication between each group of stakeholders. 
¥ Ensuring participants operate in a safe and healthy environment. 

  
D.  Expectations and Responsibilities of Parents 
 
1. The parents will communicate fairly and openly with Student Activities/Intramural sponsors 

by: 
 

¥ Communicating openly, honestly and respectfully. 
¥ Communicating issues and concerns in a timely manner including those of physical and 

emotional well-being on behalf of their student.  
¥ Following an appropriate chain of communication such as: 

 Student/Sponsor 
Activities Director/Intramurals Coordinator 
Principal/Superintendent 

¥ Attending parent meetings. 
¥ Reading information disseminated by the sponsors. 

 
2. The parents will demonstrate exemplary citizenship by displaying the following behaviors: 
 

¥ Supporting sponsors and officials to provide a positive enjoyable experience for all stu-
dents. 

¥ Understanding that club activities and competitions are created for students. 
¥ Recognizing that student participation in Student Activities/Intramurals is a privilege for 

the student. 
¥ Using good sportsmanship as a spectator and conducting themselves in a manner that 

reflects well on both the club/team and the school. 
¥ Promoting the club/team by being supportive and helpful of the school program. 
¥ Expecting consistent student attendance at club activities/practices, events and compe-

titions. 
 
3. The parents will create a positive and supportive environment to promote student well-being 

by: 
 

¥ Supporting good conditioning and healthy life style habits. 
¥ Placing the emotional and physical well-being of their student ahead of any personal 

desire to win. 
¥ Expecting their student to play in a safe and healthy environment. 
¥ Supporting their student in planning how to meet their academic responsibilities given 

the demands of training and practice. 
¥ Being a role model for other parents by remaining positive at Student Activi-

ties/Intramural events. 
 

 



CO-CURRICULAR ACTIVITIES 
An individualÕs total education extends beyond the classroom. The purpose of an effective co-
curricular program must be to provide each student with opportunities for emotional, cultural, men-
tal, physical, and social growth. This growth can be accomplished through activities that support 
and advance the curriculum, promote common interests, develop a sense of ownership in the 
school, and reflect and enhance the goals of the District. 

In order to accomplish this purpose, the co-curricular program should exhibit the following charac-
teristics: 

1. High level of participation 

2. Equal access for all students 

3. Responsiveness to studentsÕ interests/talents 

4. Faculty participation/support 

5. Interaction with parents and community 

6. Diverse opportunities 

7. School/community service 

8. Development of leadership qualities 

9. Enjoyable experiences and positive attitudes 

10. Promotion of a curiosity about and an interest in many different activities 

11. Development and demonstration of studentsÕ talents and skills 

12. Management by skilled and effective sponsors and coaches 



A. STUDENT ACTIVITIES 
Stevenson offers a rich array of activities that include student leadership, world cultural experi-
ences, community service, interest level clubs and academic competitions/experiences. Every 
student is encouraged to select one or more of these programs in which to participate. For descrip-
tions of each club/activity see the Co-Curricular Handbook or Stevenson web site at:  
http://www.d125.org/clubs_and_activities/default.aspx.

300 Club 
Ambassador  
Amnesty International 
Anime Club 
Art Club 
B.O.S.S.  
Bass Fishing 
Beading Cancer 
Best Buddies 
Book Ends 
Breakfast With Books 
Business Professionals of America 
Chess Club 
Chinese Club 
Chinese Exchange 
Club Dirt 
Color Guard 
Cultural Cuisine Club 
Debate Team 
Diversity Club 
Drama Productions 
Economics Club (Pilot) 
FACTS (Freely Against Choosing Tobacco 
& Substances)  
FBLA (Future Business Leaders of Amer-
ica) 
FCA (Fellowship of Christian Athletes)* 
FMP (Freshman Mentor Program) 
Film Club 
French Club 
French Exchange 
Freshman Class Board 
Future Architects and Engineers (Pilot) 
Future Doctors of America 
Future Educators of America (F.E.A.) 
G.I.V.E. 
Gay-Straight Alliance 
German Club 
German Exchange 
Guitar Club 
Hebrew Club  
Hip Hop Club 
History Fair/NHD 
Hunger Awareness Club 
Ice Skating Club (Skate-riettes) 
Interact Club 
Interactive Gamers Club 

International Thespian Club 
Jazz Band I 
Jazz Etc. (Choir)  
Jazz Lab Band 
Junior Class Board 
Just the Guys 
Key Club 
Lady Jazz 
Latin Club 
Latino College Bowl 
Law Club 
Madrigal Singers 
Marching Band 
Marksman 
Melange 
Military History Club 
Model United Nations Team 
N.H.S. 
National Essay Writer$ Club 
Odyssey 
Operation Snowball 
Orchestra 
Origami Club 
Partners For Success 
Peer Helpers 
Pep Bands 
Photo Studio 
Political Action Club 
Psychology Club  
Print Media Club 
Repertory Dance Co. 
S.A.V.E. (Students Against Violence to the 
Environment) 
S.L.A.C. (Student Leaders Advisory Coun-
cil) 
S.L.A. (Student Leader Advisory Council) 
S.P.A.R.K. 
S.P.I.N.S. 
S.P.T. (Stevenson Peer Theater) 
Scholastic Bowl 
Science Club 
Science Olympiad Club 
Senior Class Board 
Sophomore Class Board 
Spanish Club 
Speech and Drama Team 
Sports Talk  



Stage Crafters 
Statesman (Newspaper) 
Stevenson Adventure Club (Pilot) 
Stevenson Network News (Video An-
nouncements) 
Stevenson Student Ambassador Club 
Stonecutters (Simpsons) 
Student Congress 
Students Against Violence 
Student Council 
Students Helping Soldiers  
TEAMS Competition 
TYMP (Talented Young Mathematicians 
Program) 

Table Tennis/Advanced Table Tennis 
TBA: PlaywrightsÕ Club 
Tri-M Music Honor Society 
Truth Seekers 
Video Game Club 
Visual Communications Club 
WAES - FM Radio Station 
Web Weavers 
Wit/Half Wit (Literary Magazines) 
Wit CD (Ingenium) 
WorldÕs Fair 
Youth and Government - Judicial 
Youth and Government Ð Legislative 

* The Fellowship of Christian Athletes is not a school-sponsored organization. Its views/opinions, and those of its participants, are not 
necessarily the views/opinions of District 125/Adlai E. Stevenson High School. 

 
DANCE RULES 

1. Students who enter a dance must have a valid photo ID (current student ID or driverÕs license).  

2. Dance check in will be within 1 hour of the published start time of the dance.  Once participants 
have checked in, they will remain until the end of the dance. 

3. A coat check area will be available for personal belongings; it is highly encouraged that stu-
dents leave all valuable items at home. 

4. All school rules are in effect at school dances  

5. Any student who exhibits inappropriate behavior will lose the privilege of attending future 
dances. 

6. Inappropriate dancing is prohibited. 

DANCE GUEST APPROVAL GUIDELINES 

1. An SHS student may bring one pre-approved guest to Homecoming, Winterfest and Prom.  All 
other dances are restricted to SHS students only. Guests must be at least a freshman in high 
school and under 21 years of age. 

2. In order to bring a guest, the Dance Guest Approval Form, (available in the Patriot Superstore 
and online at the SHS website), must be completed prior to purchasing a ticket to the dance.  
No guests will be allowed into a dance without a valid photo ID (current school ID or driverÕs li-
cense). 

DANCE DATES 

Freshmen Mixer (August 20, 2010) Ð SHS Freshmen and FMPÕs only 
Homecoming Dance (September 25, 2010) Ð Guest passes required 
Winterfest Dance (Feb.  12, 2011) Ð Guest passes required 
Project Dance (March 12, 2011) Ð SHS Project Dance participants only 
Prom (May 14, 2011) Ð Guest passes required 
 
B. INTRAMURALS  
Stevenson offers intramural activities that are organized for internal competition in the form of open 
gym, leagues, and special interest clubs and before and after school activity opportunities.  

For event listings and descriptions see the Stevenson web site or go directly to:  

http://www6.district125.k12.il.us/im/  



C. THEATER AND PRODUCTIONS 
SHS Theatre Department produces five mainstage co-curricular productions each year: a Fall Play, 
a Musical, a Freshman/Sophomore Play, a Winter Play, and a Spring Production.  After school 
rehearsals and crew calls typically run five to eight weeks per production, Mondays-Fridays, and 
stage crew works most weekends during the production process.  All audition and performance 
dates are published in The eMinuteman and announced at school in the theatre classes as well as 
in the Daily Bulletin throughout the school year.  Specific audition requirements for each production 
will be available prior to each audition date in the Fine Arts/Communication Arts Office, room 6076. 

D. STUDENT PUBLICATIONS 
¥ A student newspaper, STATESMAN, is published by students under faculty direction. This 

activity provides practical opportunity to those interested in this field and serves as a news 
agency for the school and community. 

¥ As in the case of the newspaper, the school yearbook, THE AMBASSADOR, is produced 
by a staff of students. It pictures student life, clubs, organizations, and individuals. 

¥ THE WIT/HALF WIT is a publication featuring the creative writing and artwork of Steven-
son students. 

E. STUDENT COUNCIL 
It is the purpose of this organization to aid the Board of Education in its decision and policy making 
by injecting into it the feelings and views of the student body. The Student Council hopes to im-
prove communication throughout the school. The Student Council has a student of its choice sit 
with the Board and express the general consensus of the student body. Representatives from each 
class will be selected, based on an application, to form the nucleus of the organization. The selec-
tion will take place once a year during the month of May to determine who will make up the council. 
The whole school will elect officers. 

F. STUDENT CONGRESS 
The Student Congress reports to and works directly with the Student Council. 

G. ACADEMIC ELIGIBILITY 
Please keep in mind that the primary purpose of Stevenson High School is to promote academic 
achievement. Therefore, if you are engaged in an area of the co-curricular program that makes 
significant demands on your time, you must perform satisfactorily in the classroom to continue 
participation in that activity. In order to be eligible to participate in athletics, students must also 
meet the weekly scholastic standing requirements of the Illinois High School Association. Any week 
that you are not passing four classes, or are failing two or more classes, you will be ineligible to 
participate in the activity, and you will be required to report to a supervised study table from 3:45 to 
5:45 p.m., Tuesday through Friday. Activities that follow IHSA academic standards include theater 
productions and dance companies, (Melange, Repertory, Bass Fishing, Color Guard) and any club, 
which competes inter-scholastically. 

H. CODE OF CONDUCT 
Members of clubs/activities are expected to follow all rules and regulations outlined in the Student 
Guidebook. Consequences for inappropriate behavior will be first determined following the Student 
Guidebook procedures. Consequences could also be given for the same incident within the club or 
activity and will follow the Athletic Department Rules of Training and Conduct adapting them to 
clubÕs particular structure.  Specific clubs may have established their own Code of Conduct proce-
dures and consequences, (FMP, NHS).  Final determination of consequences will be by the spon-
sor in conjunction with Activity Director and reviewed by the Principal. 

I. COCURRICULAR CLUBS “NO USE” CONTRACT 
Members of the below -listed co-curricular clubs understand that they serve as student leaders in 
clubs which have tobacco, alcohol, and other drug preventions as one of their primary objectives. 
These student members serve as role models for responsible behavior in the school and commu-



nity and thereby agree to abstain from any tobacco, alcohol, or other drug use (except as pre-
scribed by a physician or as part of a religious ceremony). Violations will result in a termination of 
club membership for the remainder of the club membership year. StevensonÕs Drug Prevention 
Clubs include: Freshman Mentor Program (F.M.P.), Operation Snowball, Peer Helpers, S.P.T. 
(Stevenson Peer Theater, and Student Council. 

J. POSTER POLICY 
1. Purpose: To establish guidelines and procedures for the posting and removal of signs and 

posters throughout the building. 

2. Quality: 

a. posters must be neatly designed and must positively reflect the organization. 

b. posters must be written clearly, with correct spelling and grammar. 

c. posters may not include any obscenities or offensive language. 

3. Approval: 
a. posters must be approved by the acting sponsor of that organization/club. 

b. posters must be signed on the front bottom right corner. 

c. posters must be ÒdateÓ stamped in same corner with removal date & should be re-
moved one day after event. 

d. mass reproduction of posters and announcements is not allowed. 

e. all outside agencies and individual students must present posters to Mr. Goergen 
(Student Activities Office) for approval. 

4. Location/Safety 
a. there shall be no posting of posters or signs on glass doors or windows. 

b. posting of posters or signs is only allowed on designated bulletin boards. 

c. space on designated bulletin boards will be assigned for outside agencies. 

 approved announcements can be placed there. 

d. designated bulletin boards may be available for organizations/clubs. Please take ad-
vantage of this opportunity, and contact Mr. Goergen for further details. 

5. Removal: 
a. all posters and signs must be removed by removal date on poster.  

*Any student who vandalizes posters or signs will receive the appropriate consequences as out-
lined in the Student Guidebook. 

*Any exceptions to the poster policy are submitted to the Director of Student Activities for approval. 

K. NEW CLUB PROCEDURES 
School-Sponsored Clubs 

To be eligible for consideration as a club sponsored by Stevenson High School, a club must meet 
the following criteria: 

1. Evidence of sufficient student interest (i.e. 20 or more students); 

2. Congruence with Board Policy 1:10 and the DistrictÕs purpose statement for its co-curricular 
program; 

3. Availability of an appropriate sponsor; 

4. Inclusiveness (i.e., the degree to which the club is designed to appeal to and include stu-
dents regardless of race, gender, religion, national origin, disability, etc.); and 

5. No significant duplication of purpose, goals, or activities of an existing school-sponsored 
club. 

 



School-Recognized Clubs 

Student clubs which Stevenson High School determines not to sponsor may nonetheless be recognized 
by the school, in accordance with the Federal Equal Access Act, consistent with the districtÕs efforts to 
encourage the emotional, cultural, mental, physical, and social growth of its students, and subject to the 
following conditions: 

1. Meetings or activities are voluntary and student-initiated; 

2. There is no sponsorship of meetings or activities by Stevenson High School, the govern-
ment, or its agents or employees; 

3. Meetings or activities do not materially and substantially interfere with the orderly conduct of 
educational activities within the school, nor are they unlawful, or otherwise contrary to the mis-
sion of the school; 

4. Employees or agents of Stevenson High School or the government are present at religious 
meetings or activities only in a non-participatory capacity; 

5. Non-school persons may not direct, conduct, control, or regularly attend meetings or activi-
ties; 

6. Meetings and activities must occur during non-instructional time; 

7. Stevenson High School expends no funds beyond the incidental cost associated with pro-
viding the space for student-initiated meetings; and 

8. All literature, signs, or other publicity of school-recognized clubs shall include a disclaimer 
provided by the district stating that the club is not school-sponsored or endorsed, and must 
be approved by the Student Activities Director or his/her designee before posting or broad-
casting. 

L. CREATING A NEW CLUB 
Any teacher or student having an interest in starting a new club may obtain a Proposal Form in the 
Student Activities office.  After the completed form has been returned to the Student Activities 
office, the application goes through the following process: 

1. Review of the application by the Student Activities Director in light of the above criteria for 
school-sponsored clubs and conditions for school-recognized clubs. 

2. Meeting with potential sponsor and/or students and the Student Activities Director. 

3. Written recommendation by the Student Activities Director to the Principal for acceptance 
or rejection of the club as a school-sponsored club or school-recognized club. 

4. Final written decision by the Principal. 

5. If a club is accepted as a school-sponsored club, the club will be on ÒpilotÓ status for two 
full semesters and a specific plan to start as a school-sponsored pilot club will be devel-
oped by the sponsor, students, and the Student Activities Director. 

 

SUCCESSFUL COMPLETION OF PILOT STATUS 
A group initially approved as a pilot club may be approved for full status as a school-sponsored 
club upon application to the Student Activities Director demonstrating that it has: 

1. Been in existence at least one school year (two consecutive semesters); 

2. Maintains a membership of at least 20 students; 

3. Has a constitution describing the purpose, goals, and structure of the club; 

4. Has identified activities; 

5. Has an identified meeting structure; and 

6. Has a District-paid adult sponsor. 



ATHLETIC PROGRAM VISION AND VALUES 
 

Expectations of Administrative Leadership Team 
A. Expectations and Responsibilities of the Administrative Leadership Team 

1. The Administrative Leadership Team will provide the best available facilities for stu-
dent atletes, ensuring safety and quality at all times by: 

¥ Scheduling for effective allocation and maximum utilization of facilities. 
¥ Prioritizing requests from coaches, staff, and buildings and grounds for mainte-

nance and improvements. 
¥ Developing a strong relationship among building and grounds, maintenance, and 

athletic staff. 
 

2. The Administrative Leadership Team of Stevenson High School will ensure a level of 
excellence in the coaching staff by: 

¥ Seeking out and hiring coaches with excellent qualifications, experience, and mo-
tivation. 

¥ Providing opportunities for continuing growth in the coaching profession (i.e. clin-
ics, camps, etc.). 

¥ Hosting preseason meetings with all coaches in each sport at the beginning of 
each season. 

¥ Facilitating effective post-season performance reviews with each coach and seek 
their input for program improvement. 

 

3. The Administrative Leadership Team of Stevenson High School will establish, main-
tain, and ensure the enforcement of an athletic code of conduct by: 

¥ Providing a reasonable and fair athletic code of conduct. 
¥ Educating students, coaches, parents, and community members as to the bylaws of 

the code of conduct. 
¥ Facilitating effective collaboration between Stevenson High School athletics, co-

curricular, and extra-curricular programs. 
¥ Enforcing the Athletic Code of Conduct. 

 

4. The Administrative Leadership Team of Stevenson High School will demonstrate they 
value athletics and athletic endeavors by: 

¥ Attending athletic contests of various sports and levels. 
¥ Attending various preseason player/parent/coach team meetings. 
¥ Developing rapport regarding athletics with players, coaches, parents, and the 

community at large. 
¥ Ensuring the fair recognition of athletes that supports all interscholastic sports. 

 

5. The Administrative Leadership Team of Stevenson High School will encourage and 
promote good sportsmanship and community participation by: 

¥ Becoming role models of good sportsmanship. 
¥ Ensuring the Stevenson High School community will become educated in regard to 

IHSA Sportsmanship Bylaws. 
¥ Ensuring consistent enforcement of IHSA Sportsmanship Bylaws. 



 

6. The Administrative Leadership Team of Stevenson High School will maintain an open 
channel of communication regarding athletic programs by: 

¥ Creating mechanisms for communication between each group of stakeholders in 
the athletic community. 

¥ Ensuring student athletes play in a safe and healthy environment. 
 

B. Expectations and Responsibilities of Coaches 
1. The coaches will maintain a role of coach as professional and will keep the role of coach 

in proper perspective by: 

¥ Developing and communicating clear and specific goals for the team and individual 
players throughout tryouts and the season. 

¥ Maintaining open and honest communication with students, parents, and other 
coaches. 

¥ Developing and demonstrating a good knowledge base of best practice specific to 
their coaching arena. 

¥ Supporting and collaborating with coaches in other athletic programs. 
¥ Modeling and teaching skills necessary to succeed. 
¥ Supporting student academic expectations, responsibilities, and achievements. 
¥ Developing the knowledge and understanding of Stevenson policies and proce-

dures as it applies to athletics. 
¥ Promoting and enforcing the student athlete code of conduct. 

 

2. The coaches will be positive role models in personal management, appearance, ethics, 
and behavior by: 

 

¥ Connecting athletic experiences with life experiences. 
¥ Providing an atmosphere of teamwork and collaboration among coaches and play-

ers. 
¥ Becoming an integral part of, and developing rapport with, the Stevenson commu-

nity including administration, coaches, parents, and students. 
¥ Modeling good sportsmanship at all times. 
¥ Creating and maintaining a safe and healthy environment for student athletes. 
¥ Understanding their leadership style and its impact on student athletes. 
¥ Considering important commitments of student athletes outside their sports. 

 



C. Expectations and Responsibilities of Parents 
1. The parents will communicate fairly and openly with coaches by: 

 

¥ Communicating openly, honestly, and with respect. 
¥ Communicating issues and concerns in a timely manner including those of physical 

and emotional well-being on behalf of their student. 
¥ Following an appropriate chain of communication such as: 

- Parent and Coach/Assistant Coach 
- Parent and Athletic Director 
- Parent/Principal/Superintendent 

¥ Attending parent meetings and reading information disseminated by the coaches. 
 

2. The parents will demonstrate good sportsmanship by displaying the following behaviors: 

 

¥ Providing support for coaches and officials in order to provide a positive, enjoyable 
experience for all student athletes. 

¥ Understanding the game is for the students and not for the adults. 
¥ Recognizing that student participation in athletics is a privilege. 
¥ Using good sportsmanship as a spectator and conduct themselves in a manner that 

reflects well on both the team and the school. 
¥ Promoting the team by being supportive and helpful of the school program. 
¥ Refraining from coaching their student from the stands or sidelines. 
¥ Expecting consistent student attendance at practices and games. 

 

3. The parents will create a positive and supportive environment to promote their stu-
dent/athlete's well-being by: 

 

¥ Supporting good conditioning and healthy life style habits. 
¥ Placing the emotional and physical well-being of their student ahead of any per-

sonal desire to win. 
¥ Expecting their student to play in a safe and healthy environment. 
¥ Supporting their student in planning how to meet their academic responsibilities 

given the demands of training and practice. 
¥ Being a role model for other parents by remaining positive at sporting events. 

 

 



D. Expectations and Responsibilities of Athlete 
1. The student athletes of Stevenson High School will be committed to the school athletic 

program on and off season by: 

 

¥ Following the rules set by the coaches and the school. 
¥ Participating enthusiastically. 
¥ Making appropriate personal sacrifices for the good of the team. 
¥ Recognizing that student participation in athletics is a privilege. 
¥ Setting challenging and realistic goals. 
¥ Developing a winning attitude. 
¥ Maintaining high academic standards. 
¥ Being committed to skill development in their sport. 

 

2. The student athletes of Stevenson High School will communicate openly and honestly 
with respect for coaches, teammates, parents, officials, and opponents by: 

 

¥ Developing a team attitude. 
¥ Being coachable and open to constructive feedback. 
¥ Sharing appropriate individual and team concerns with the coaching staff. 

 

3. The student athletes of Stevenson High School will demonstrate good citizenship and 
sportsmanship by: 

 

¥ Behaving with integrity. 
¥ Exhibiting pride in their team and school. 
¥ Playing by the rules. 
¥ Accepting responsibility as a role model for others. 
¥ Supporting other sports and underlevel teams. 
¥ Playing with dignity and grace, regardless of winning or losing. 

 

4. The student athletes of Stevenson High School will develop and maintain mental and 
physical (health) behaviors by: 

 

¥ Being alcohol and drug free. 
¥ Practicing self-discipline. 
¥ Demonstrating good personal health habits. 
¥ Dealing with challenges in a positive manner. 

 



 

ATHLETIC DEPARTMENT RULES OF TRAINING 
AND CONDUCT 

Stevenson High SchoolÕs Athletic Department has as the purpose of its interscholastic athletic 
program these objectives: development and maintenance of individual health and vigor, perfection 
of playing skills, enjoyment of competitive play, development of sportsmanship and citizenship, and 
contribution to school and community spirit and morale. 

Those students who participate in the interscholastic athletic program commit themselves to the 
following personal goals: a primary focus on academic development and attendance; the presenta-
tion of a positive image through dress and grooming; avoidance of any action which would bring 
embarrassment or disrepute to themselves or their team; development of desirable personal health 
standards (which includes the avoidance of tobacco of any kind, alcoholic beverages, and illegal 
drugs and substances); development of athletic skills; and the growth of a competitive philosophy 
which includes sportsmanship and a consistent awareness of school and community pride. 

As a member of the Illinois High School Association, Stevenson adheres to and enforces a policy 
of academic eligibility. Briefly, this policy requires an athlete to attend a study table any week he or 
she is failing two or more classes or is not passing a minimum of four classes. In addition, an ath-
lete must pass a minimum of four classes each semester to be eligible for the next semester. De-
tails regarding the academic eligibility policy are reinforced each season by the coaching staff.  
IHSA Eligibility Rules can be found at the following website:  

http://www.ihsa.org/forms/current/eligibility-rules-lg-08.pdf 

NCAA Academic-Eligibility Requirements can be found at the following website:   

http://www.ncaa.org 

The players on each team will be governed, at the minimum, by the following Athletic Department 
training rules. Each head coach may establish additional, individual sports rules for his/her team 
regarding curfew, attendance at practice sessions, personal conduct, and personal appearance. 
These rules must be distributed to team members at or before tryouts and must be on file in the 
Athletic Office.  

These rules are in effect year-round, not just during seasons of participation or the school 
year. 
I. CONDUCT/BEHAVIOR  

A. INAPPROPRIATE CONDUCT 
 As stated in Paragraph Two, athletes are expected to maintain a level of conduct that does 

not discredit themselves or their teams. Violations of this standard would include, but are 
not limited to, Insubordination, Lying to School Officials, Cheating/Plagiarism, Gang-
Related Activities, Inappropriate Physical Conduct, Vandalism, and Theft. 

 The minimum penalty for a first offense of behavior which is inappropriate for or unbecom-
ing an athlete is a one contest suspension. The penalty for first offenses, which are 
deemed severe, and for succeeding infractions shall be determined by the Athletic Direc-
tor, with the minimum penalty for a second offense being a one week (minimum one con-
test) suspension. 

B. DANGEROUS/CRIMINAL BEHAVIOR 
 This would include, but is not limited to, Fighting, the Sounding of False Fire Alarms, the 

Possession of Dangerous Materials or Weapons, and any criminal activity.  The penalty for 
dangerous/criminal behavior will be assessed according to the guidelines listed in V. B. 



C. HAZING 
 Athletes at Stevenson High School commit to supporting, encouraging, and mentoring 

each other in their efforts to achieve individual and team goals within the vision and mis-
sion of District 125. Engaging in or encouraging hazing is strictly prohibited.  

 Hazing occurs when any person knowingly requires the performance of any act by a stu-
dent, or the acquiescence to any act performed by or upon a student, for the purpose of 
induction into, admission into, initiation into, affiliation with, or maintaining membership in, 
any group, organization, society, club or team, or any action or statement which harasses, 
threatens, humiliates, or intimidates another student.   

 Athletes who engage in any form of hazing, or who do not report acts of hazing which they 
witness, will be subject to one or more of the following disciplinary actions: expulsion, sus-
pension from school, loss of privilege; athletic suspension according to the guidelines listed 
in V.B.; referral to appropriate law enforcement agencies. 

II. UNEXCUSED ABSENCE AT SCHEDULED ATHLETIC EVENTS 
Absence from scheduled athletic events shall be prearranged and approved by the particular 
coach. Extenuating circumstances will be reviewed by the administration. The penalty for a first 
offense will be suspension from one athletic contest. For any succeeding offense during that sea-
son, the penalty will be expulsion from the team for the remainder of the season. 

III. PARTICIPATION ON DAYS OF ABSENCE 
An athlete's participation in athletic practices or contests on days of partial or complete absence 
from school must be cleared through the Athletic Director's office. A student-athlete will not be 
cleared to participate if he or she has an absence of more than one academic period for something 
other than a non-discretionary (i.e. court, wake, funeral) or school-related (i.e. field trip, perform-
ance) event. 
 
If the absence is due to a doctorsÕ appointment or illness, the student-athlete is required to provide 
the Athletic Director with a note of clearance from the doctor before the end of the school day. 

According to the School Code of Illinois, if a student is suspended from school, he/she may not be 
on the campus or attend any school function for any reason. This applies to athletic contests (home 
and away) and practices as well. Students are also not allowed to participate in any athletic prac-
tice session or contest on the day of a Suspension (in-school suspension).  
A student may participate on Saturday following a Friday ADA, but many coaches have a team 
policy that would prohibit an athlete from doing this after missing practice on Friday. In regard to 
Saturday School, athletes who accept Saturday School assignments during the season must fulfill 
these obligations as scheduled. No participation of any kind (i.e. registration, weigh-ins, warm-ups, 
practice) is allowed on a Saturday prior to the completion of the Saturday School obligation. A 
student may participate in a contest or practice once all obligations have been fulfilled. 

IV. TRAVEL 
All athletes shall travel to and from athletic events by school-sponsored transportation. Exception: Ath-
letes may return from athletic events with their parents with the permission of the particular coach. Written 
parental permission must be submitted to the coach prior to the event. Extenuating circumstances will be 
handled by the Athletic Director. Parents should contact the Athletic Director well in advance of the event 
if there are any questions. 



V. SMOKING, CHEWING TOBACCO, ALCOHOLIC BEVERAGES, ILLEGAL DRUGS, 
CONTROLLED SUBSTANCES AND/OR PARAPHERNALIA. 
A. The sale, purchase, possession, distribution, or use of tobacco of any kind, alcoholic bev-

erages, illegal drugs, other controlled substances or paraphernalia of any of the above-
mentioned items shall not be permitted for any athlete. This prohibition includes the partici-
pation in a plan to sell, purchase, possess, distribute and/or use tobacco of any kind, alco-
holic beverages, illegal drugs, other controlled substances, or paraphernalia of any of the 
above mentioned items.   

B. Penalty for Violations 

1. First Offense: Suspension from interscholastic competition (at least one contest) for at 
least seven (7) succeeding calendar days from the sport in which the athlete partici-
pates and in which practice is being held. The athlete must attend all practice sessions 
and/or contests in street clothes during the suspension, unless school penalty includes 
in or out of school suspension. An athlete completing a suspension must finish the 
season in good standing in the sport in which the suspension is being administered. 
The suspension will be completed during an athleteÕs current season and will carry 
over, if necessary, to subsequent seasons. Suspensions for out-of-season violations 
will be applied based on a number of factors (i.e. length of suspension, season of vio-
lation, and past participation record). 

2. Succeeding Infractions: The penalty for each succeeding infraction of this rule shall be 
determined by the Athletic Director, with a maximum suspension of up to 365 consecu-
tive days from participation in athletic events. 

VI. UNAUTHORIZED POSSESSION OF EQUIPMENT AND/OR UNIFORMS 
Any athlete in possession of Stevenson High School athletic equipment or uniforms not issued to 
him/her or who does not return athletic equipment or uniforms in an appropriate time period after 
the conclusion of his/her season may face disciplinary action through the school and/or athletic 
codes. Athletes who are not cleared at the end of a season will not be allowed to tryout for another 
sport until their equipment obligations have been satisfied. 

VII. DUE PROCESS 
A. A student athlete and/or his or her parents will be advised by the Athletic Director of the 

charges against him or her. 

B. The student athlete and his/her parents will be given the opportunity to respond to the 
charges. 

C. The student athlete and his or her parents will be advised by the Athletic Director of any 
disciplinary action taken as a result of the charges. 

D. The student athlete and his or her parents will be provided the opportunity to appeal the 
disciplinary action to the Principal. 

 



CALENDAR 2010-2011 

AUGUST 19, 2010 ................................................................................................................CLASSES BEGIN 

AUGUST 26, 2010 ...............................................................................................................OPEN HOUSE A-L 

AUGUST 27, 2010 ....................................................................................................................LATE ARRIVAL 

SEPTEMBER 1, 2010 ........................................................................................................OPEN HOUSE M-Z 

SEPTEMBER 2, 2010 ..............................................................................................................LATE ARRIVAL 

SEPTEMBER 6, 2010 ..........................................................................................LABOR DAY - NO SCHOOL 

SEPTEMBER 9, 2010 ...............................................................................ROSH HASHANAH - NO SCHOOL 

SEPTEMBER 16, 2010 .............................................................................LATE ARRIVAL - TEACHER PLAN 

SEPTEMBER 25, 2010 ..............................................................................................HOMECOMING DANCE 

OCTOBER 7, 2010 ............PLAN AND EXPLORE TESTS (LATE ARRIVAL FOR JUNIORS AND SENIORS) 

OCTOBER 11, 2010 .....................................................................................COLUMBUS DAY - NO SCHOOL 

OCTOBER 14, 2010 ......................................................................LATE ARRIVAL - STAFF DEVELOPMENT 

NOVEMBER 4, 2010 .................................................................................LATE ARRIVAL - TEACHER PLAN 

NOVEMBER 11, 2010 ...................................................................................VETERANS DAY - NO SCHOOL 

NOVEMBER 12, 2010 ..................................................................................................................NO SCHOOL 

NOVEMBER 24, 2010 ............................................................................................................2:30 DISMISSAL 

NOVEMBER 25-26, 2010 .................................................................THANKSGIVING BREAK - NO SCHOOL 

DECEMBER 2, 2010 .....................................................................LATE ARRIVAL - STAFF DEVELOPMENT 

DECEMBER 20-31, 2010 .......................................................................................................WINTER BREAK 

JANUARY 3, 2011 ............................................................................................................CLASSES RESUME 

JANUARY 11-13, 2011 ..............................................................................................................FINAL EXAMS 

JANUARY 14, 2011 .......................................................................................INSTITUTE DAY - NO SCHOOL 

JANUARY 17, 2011 .............................................................MARTIN LUTHER KING JR. DAY - NO SCHOOL 

JANUARY 18, 2011 ........................................................................................SECOND SEMESTER BEGINS 

JANUARY 27, 2011 ...................................................................................LATE ARRIVAL - TEACHER PLAN 

FEBRUARY 17, 2011 ....................................................................LATE ARRIVAL - STAFF DEVELOPMENT 

FEBRUARY 21, 2011 ................................................................................PRESIDENTS DAY - NO SCHOOL 

MARCH 4, 2011 ............................................................................................INSTITUTE DAY - NO SCHOOL 

MARCH 7, 2011 ................................................................................CASIMIR PULASKI DAY - NO SCHOOL 

MARCH 17, 2011 ......................................................................................LATE ARRIVAL - TEACHER PLAN 

MARCH 28-APRIL 1, 2011 .....................................................................................................SPRING BREAK 

APRIL 4, 2011 ..................................................................................................................CLASSES RESUME 

APRIL 7, 2011 ...............................................................................LATE ARRIVAL - STAFF DEVELOPMENT 

APRIL 22, 2011 ............................................................................................................................NO SCHOOL 

APRIL 27-28, 2011 .........................................................................PRAIRIE STATE ACHIEVEMENT EXAMS 

MAY 2-13, 2011 .........................................................................................ADVANCED PLACEMENT EXAMS 

MAY 14, 2011 .........................................................................................................................................PROM 

MAY 30, 2011 ................................................................................................MEMORIAL DAY - NO SCHOOL 

MAY 31-JUNE 2, 2011...............................................................................................................FINAL EXAMS 

JUNE 2, 2011 ............................................................................................................................GRADUATION 

* DATES ARE SUBJECT TO CHANGE 



E ASY READING STRATEGI ES I CAN IMPL E MENT  

WHEN READINGÉ  
1.  Make a Connection between the TEXT and Your Life, Your Knowledge, Another text. 

Good readers use knowledge to make connections for better understanding.  Use memories, per-
sonal experiences, information about the subject, the authorÕs style, and textual organization to 

help visualize, predict, ask questions, stay focused, and remember what you have read. 
 

2.  Make a Prediction. 
Good readers anticipate whatÕs coming next.  Based on what youÕve already read, readers expect certain 
new events to occur.  When an event doesnÕt match a prediction, readers rethink and revise their thinking. 

 

3.  STOP and think about what you have already read. 
Good readers ponder what has been read. Connect newly acquired knowledge with information 
already known.  Stopping and thinking gives you time to synthesize new information.  It allows 

opportunities to ask questions, visualize, and determine what is important in the text. 
 

4.  Ask yourself a Question and try to answer it. 
Good readers ask themselves questions as they read. 

 

5.  Reflect in writing on what you have read. 
Writing down what you think during reading allows readers to clarify their thinking. Readers better 

understand their reading when writing about it.  
 

6.  Visualize. 
Create images in your head to help make sense of what the words are saying.  Use movies, televi-

sion, and life to help picture what is happening.   
When you can visualize what is happening, comprehension improves. 

 

7.  Use Print Conventions. 
Key words, bold print, italicized words, capital letters, and punctuation are all used to enhance 

understanding.  Conventions of print help the author convey intent.  They help you determine what 
is important and what the author values.  Conventions of print give you insight into voice inflections 

and how the author wants the piece to sound. 
 

8.  Retell what you’ve read. 
Taking a moment to retell what has been read helps you reflect. It activates background knowledge 
and also provides a check on whether the reader understands. This is a useful strategy when re-

turning to reading after some time has passed. 
 

9.  Reread. 
When meaning breaks down, you can stop and decide whether there is something in the text you 
can reread that will help you to understand the piece better. An important aspect to remember is 
that you donÕt have to reread everything for the strategy to be helpful.  Sometimes rereading por-

tions of the text-a sentence, or even just a word-can enhance comprehension. 
 

10.  Notice Patterns in text structure. 
Genres have specific organizational patterns.  Recognizing how a piece is organized helps you 

locate information more quickly. 
 

11.  Adjust your reading rate: slow down or speed up. 
Good readers adjust their reading rate to meet the demands of the task. Slow down when some-
thing is difficult or unfamiliar. Also remember that itÕs okay to read faster when something is famil-
iar. You should select a rate based on the difficulty of the material, the purpose in reading it, and 

your familiarity with the topic.


